SECTION 8 - REPORTS & QUERIES - CIVILIAN PAYROLL PROJECTION (CPP)



8.1  Civilian Payroll Projection (CPP).  CPP is a process of projecting payroll information based upon data received from the Standard Civilian Payroll System (STARCIPS) and information contained in the Master Employee Record (MER) file.  There is no foreseeable way to do this in terms of absolute dollars.  The closest approximation is based on a valid projection model and the experience of the budget analyst.  



a.  This module will accept current payroll obligations from STARCIPS.  The traditional CPP method is to get various mean totals for gross pay, benefits, and other variables.  These means serve as the model for projection.  The databased Commitment Accounting System (dCAS) model is based on an individual employee record as opposed to mean totals for all employees.  This, in turn, incorporates the true costs by individual for gross pay, overtime, and benefits (government contributions only).



b.  The dCAS CPP model is based upon the payroll model in STARCIPS.  This comes from the MER file in STARCIPS and is updated every pay period.  The dCAS CPP user will receive a disk from Split to update the employee file every two weeks.  After this disk/modem file is input into dCAS, the EMPLOYEE file will be updated as follows:



(1)  If an incoming employee Social Security Account Number (SSAN) is not found, that record is tagged and added to the EMPLOYEE file;



(2)  When an SSAN is found, the employee record fields needed for the payroll projection module are updated;



(3)  For those SSANs that are in the EMPLOYEE file, but not found in the STARCIPS file, these records will be tagged for the reconciliation report.



8.2  Identification Table / dCAS Switches.  



a.  Coordinate with the dCAS Systems Administrator (dSA) to send payroll obligations to you. 



b.  Contact your dSA to set-up the switches in the Identification Table / dCAS Switches.  (Section 12 discusses the screen in detail.)



(1)  The Civilian Payroll Projection switch must be set to "Y" (Yes) to use the module and accept obligation data.



(2)  The last option deals with spreadsheets.  The spreadsheet output for the CPP reports are detailed and serves as a functional tool for use in customizing the CPP reports.



8.3  Accessing the CPP Module.  To access the CPP Menu type “R” to select Reports & Queries Menu from the dCAS MAIN MENU.  The program will display the screen shown in Figure 8-1.  



+-----------------------------------------------------------------------------+

+-+-+-+-+-+-+-+-++---------------------------++-+-+-+-+-+-+-+-------------+-+-¦

++--------+-+-+-+¦       dCAS MAIN MENU      ¦+-+-+-+-+-+-+-¦ dCAS V4.30  ¦-+-¦

+¦16:56:47¦-+-+-+¦---------------------------¦+-+-+-+-+-+-+-¦-------------¦-+-¦

++--------+-+-+-+¦          Input            ¦+-+-+-+-+-+-+-¦   DCD�6�D   ¦-+-¦

+-+-+-+-+-+-+-+-+¦---------------------------¦+-+-+-+-+-+-+-¦   Monday    ¦-+-¦

+-+-+-+-+-+-+-+-+¦     Reports & Querie+-----------------------------------++-¦

+-+-+-+-+-+-+-+-+¦---------------------¦ Query Files                       ¦+-¦

+-+-+-+-+-+-+-+-+¦          Output     ¦ Obligation Unequal to Commitment  ¦+-¦

+-+-+-+-+-+-+-+-+¦---------------------¦ Obligations without Commitments   ¦+-¦

+-+-+-+-+-+-+-+-+¦      Miscellaneous  ¦ Status of Funds Report            ¦+-¦

+-+-+-+-+-+-+-+-+¦---------------------¦ Commitments Without Obligations   ¦+-¦

+-+-+-+-+-+-+-+-+¦          Exit       ¦ Funding                           ¦+-¦

+-+-+-+-+-+-+-+-++---------------------¦ Daily Obligations                 ¦+-¦

+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+¦ History Obligations               ¦+-¦

+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+¦ Payroll, Civilian                 ¦+-¦

+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+¦ STANFINS Input                    ¦+-¦

+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+¦ Payroll ProJection                ¦+-¦

+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-++-----------------------------------++-¦

+-----------------------------------------------------------------------------+

                    Forecast Civilian Payroll Projection

            

FIGURE 8-1



a.  Type “J” (Payroll Projection) and the program displays the CPP Menu as shown in Figure 8-2.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦+-------------+

¦¦+--------+¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦ dCAS V4.30  ¦

¦¦¦16:57:32¦¦¦¦¦¦+---------------------------------------+¦¦¦¦-------------¦

¦¦+--------+¦¦¦¦¦¦     dCAS Civilian Pay Projection      ¦¦¦¦¦   DCD�6�D   ¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦---------------------------------------¦¦¦¦¦   Monday    ¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                                       ¦¦¦¦¦  DD MMM YY  ¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦        Browse/Tag Civilian File       ¦¦¦¦+-------------+

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                                       ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦               TDA Input               ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                                       ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦      Civilian Payroll Projection      ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                                       ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦            Payroll Reports            ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                                       ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦           Utility/Misc Menu           ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                                       ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                  Exit                 ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                                       ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦+---------------------------------------+¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

Allows Operator to Edit,Delete, or Tag Records for TDA and Exception Report   



FIGURE 8-2



b.  Use the Up or Dn Arrow keys to select a particular routine and press [(Enter] or simply type the highlighted letter of the option.  Most of the routines can be exited by using the [Esc] key unless otherwise directed by the program.



c.  Browse Commands - The following is an explanation of the various options available in the Civilian Pay Projection Module after selecting one of the menu items.



(1)  Search Record.  Type “S” to display the search box.  Employee files may be searched by name or social security number (SSAN) as shown in Figure 8-3.  dCAS will search for an employee based on a few letters of the last name or the entire SSAN.  This search finds the first record that meets the criteria.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦         Name                   APC     SSAN         MDEP   Rank         ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦+-------[ Search By Name/SSAN# ]--------+3�45�6789 ¦      ¦ GS   09�09   ¦¦¦

¦¦¦¦¦                                       ¦4�56�7890 ¦      ¦ GS   05�01   ¦¦¦

¦¦¦¦¦    Name:                              ¦5�67�8901 ¦      ¦ GS   09�09   ¦¦¦

¦¦¦¦¦   SSAN#:    �  �                      ¦6�78�9012 ¦      ¦ GS   09�10   ¦¦¦

¦¦¦¦¦                                       ¦7�89�0123 ¦      ¦ GS   11�06   ¦¦¦

¦¦¦¦+-----------------------[ Esc = Exit ]--+8�90�1234 ¦      ¦ GS   03�08   ¦¦¦

¦¦¦¦    JACKSON BRYAN G           ¦ AAAA ¦ 789�01�2345 ¦      ¦ GS   09�10   ¦¦¦

¦¦¦¦    JEFFS LINDA B             ¦ BBBB ¦ 890�12�3456 ¦      ¦ GM   13�01   ¦¦¦

¦¦¦¦    JONES MARILYN             ¦ AAAA ¦ 901�23�4567 ¦      ¦ GS   11�09   ¦¦¦

¦¦¦¦    KNIGHT OSCAR T            ¦ AAAA ¦ 012�34�5678 ¦      ¦ GS   09�03   ¦¦¦

¦¦¦¦  ( LAUGH CINDI A             ¦ BBBB ¦ 098�76�5432 ¦      ¦ GS   07�09   ¦¦¦

¦¦¦¦    LINDERMAN ARTHUR          ¦ BBBB ¦ 987�65�4321 ¦      ¦ GS   04�07   ¦¦¦

¦¦¦¦    LINK ALBERT               ¦ AAAA ¦ 876�54�3210 ¦      ¦ GS   04�08   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦      Help  Copy  Search   Link to TDA   Tag Record     Edit Record      ¦¦¦

¦¦¦¦   Add Record  Delete Record  Freeze Name  Change Index   Esc = Exit     ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

Allows Operator to Edit,Delete, or Tag Records for TDA and Exception Report   



FIGURE 8-3



(2)  Link to TDA.  Type “L” to display the TDA Look Up Screen.  It is a short cut to link an employee to a TDA line.  Highlight the desired TDA Key and press [(Enter].  The selected employee will be linked to that particular TDA line.  



(3)  Tag Record.  Type “T” to tag/untag an employee record.  When a record is tagged a check mark appears next to the name as shown in Figure 8-3.  All records will have a check mark beside them immediately after the first STARCIPS download.  These check marks should be removed before the next download.  In future downloads, the checks only appear when the employee is new to your files.



(4)  Edit Record.  Use the Arrow keys to select the record to be edited.  Type “E” and the program will display the highlighted record as shown in Figure 8-4.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦+----------------[ Edit Civilian Pay Record ]-----------------+¦¦

¦¦¦+-----------¦  SSAN#: 123�45�6789 APC: AAAA  MDEP:      AMS: 87973230000  ¦¦¦

¦¦+¦         Na¦ Name: ANDERSON HELEN             GS09�09 Work Center: I130E ¦¦¦

¦¦¦¦-----------¦ Remarks :                        Paycode: CA101             ¦¦¦

¦¦+¦  ( ANDERSO¦     TDA Paragraph,Line, and Position #: 18D �02  �(06)      ¦¦¦

¦¦¦¦    BELL LO¦                 Estimated Variables for CPP                 ¦¦¦

¦¦¦¦    CLARK A¦                 Required OT Hours:  0                       ¦¦¦

¦¦¦¦    DUNK LA¦   Miscellaneous Expenses:       0.00  Date:   /  /          ¦¦¦

¦¦¦¦    ERICKS ¦  Date of Next Step Increase:   /  /     Hour Rate:  0.00    ¦¦¦

¦¦¦¦  ( FLORIND¦    Date of Future Promotion:   /  /     Hour Rate:  0.00    ¦¦¦

¦¦¦¦    JACKSON¦    Pay Plan,Grade, and Step of Promotion:      �            ¦¦¦

¦¦¦¦    JEFFS L¦       Dates of Employment (If Blank Assume Permanent)       ¦¦¦

¦¦¦¦    JONES M¦     Beginning Date:   /  /      Ending Date:   /  /         ¦¦¦

¦¦¦¦    KNIGHT ¦                                                             ¦¦¦

¦¦¦¦  ( LAUGH C¦                  Variables Per Pay Period                   ¦¦¦

¦¦¦¦    LINDERM¦   Base Hours: 080 Hour Rate: 16.26  Overtime Rate: 21.210   ¦¦¦

¦¦¦¦    LINK AR¦ Annual Salary:   33,942.00 Gross Pay Per Period: 1300.80    ¦¦¦

¦¦¦¦-----------¦       Other Pay:    0.00   Premium Pay:    0.00             ¦¦¦

¦¦¦¦      Help ¦                    Foreign Pay:    0.00                     ¦¦¦

¦¦¦¦   Add Reco¦                                                             ¦¦¦

¦¦¦+-----------¦            Government Contributions Per Pay Period          ¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦       FICA:   80.65  Medicare:   18.86  FEGLI:   3.33       ¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦   FEHBI:  60.50   CSRS Retirement:    0.00  (7% of Gross)   ¦¦¦

  Allows Operat¦ FERS Retirement/TSP (Includes Basic + Matching):  226.34    ¦  

               +-----------------------------------------[ F6 = Lookup ]-----+  



FIGURE 8-4



(5)  Add Record.  Type “A” and the program displays a blank record for addition of an employee to the EMPLOYEE file as shown in Figure

	8-5.



































¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦+-----------------[ Add Civilian Pay Record ]-----------------+¦¦

¦¦¦+-----------¦  SSAN#:    �  �     APC:       MDEP:      AMS:              ¦¦¦

¦¦+¦         Na¦ Name:                                �   Work Center:       ¦¦¦

¦¦¦¦-----------¦ Remarks :                        Paycode:                   ¦¦¦

¦¦+¦  ( ANDERSO¦     TDA Paragraph,Line, and Position #:     �    �(  )      ¦¦¦

¦¦¦¦    BELL LO¦                 Estimated Variables for CPP                 ¦¦¦

¦¦¦¦    CLARK A¦                 Required OT Hours:  0                       ¦¦¦

¦¦¦¦    DUNK LA¦   Miscellaneous Expenses:       0.00  Date:   /  /          ¦¦¦

¦¦¦¦    ERICKS ¦  Date of Next Step Increase:   /  /     Hour Rate:  0.00    ¦¦¦

¦¦¦¦  ( FLORIND¦    Date of Future Promotion:   /  /     Hour Rate:  0.00    ¦¦¦

¦¦¦¦    JACKSON¦    Pay Plan,Grade, and Step of Promotion:      �            ¦¦¦

¦¦¦¦    JEFFS L¦       Dates of Employment (If Blank Assume Permanent)       ¦¦¦

¦¦¦¦    JONES M¦     Beginning Date:   /  /      Ending Date:   /  /         ¦¦¦

¦¦¦¦  ( LAUGH C¦                  Variables Per Pay Period                   ¦¦¦

¦¦¦¦    LINDERM¦   Base Hours:     Hour Rate:  0.00  Overtime Rate:  0.000   ¦¦¦

¦¦¦¦    LINK AL¦ Annual Salary:        0.00 Gross Pay Per Period:    0.00    ¦¦¦

¦¦¦¦-----------¦       Other Pay:    0.00   Premium Pay:    0.00             ¦¦¦

¦¦¦¦      Help ¦                    Foreign Pay:    0.00                     ¦¦¦

¦¦¦¦   Add Reco¦                                                             ¦¦¦

¦¦¦+-----------¦            Government Contributions Per Pay Period          ¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦       FICA:    0.00  Medicare:    0.00  FEGLI:   0.00       ¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦   FEHBI:   0.00   CSRS Retirement:    0.00  (7% of Gross)   ¦¦¦

  Allows Operat¦ FERS Retirement/TSP (Includes Basic + Matching):    0.00    ¦  

               +-----------------------------------------[ F6 = Lookup ]-----+  



FIGURE 8-5



(6)  Delete Record.  Use the Arrow keys to select the record to be tagged for deletion.  Type “D” to tag (*) desired records as shown in Figure 8-6.  The key toggles between tagging and untagging the record for deletion.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦         Name                   APC     SSAN         MDEP   Rank         ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦  (*ANDERSON HELEN            ¦ AAAA ¦ 123�45�6789 ¦      ¦ GS   09�09   ¦¦¦

¦¦¦¦   *BELL LORI A               ¦ BBBB ¦ 234�56�7890 ¦      ¦ GS   05�01   ¦¦¦

¦¦¦¦    CLARK ARNOLD F            ¦ AAAA ¦ 345�67�8901 ¦      ¦ GS   09�09   ¦¦¦

¦¦¦¦   *DUNK LAWRENCE C           ¦ AAAA ¦ 456�78�9012 ¦      ¦ GS   09�10   ¦¦¦

¦¦¦¦  ( FLORINDA RITA M           ¦ AAAA ¦ 678�90�1234 ¦      ¦ GS   03�08   ¦¦¦

¦¦¦¦    JACKSON BRYAN G           ¦ AAAA ¦ 789�01�2345 ¦      ¦ GS   09�10   ¦¦¦

¦¦¦¦    JONES MARILYN             ¦ AAAA ¦ 901�23�4567 ¦      ¦ GS   11�09   ¦¦¦

¦¦¦¦  ( LAUGH CINDI A             ¦ BBBB ¦ 098�76�5432 ¦      ¦ GS   07�09   ¦¦¦

¦¦¦¦    LINK ALBERT               ¦ AAAA ¦ 876�54�3210 ¦      ¦ GS   04�08   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦      Help  Copy  Search   Link to TDA   Tag Record     Edit Record      ¦¦¦

¦¦¦¦   Add Record  Delete Record  Freeze Name  Change Index   Esc = Exit     ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

Allows Operator to Edit,Delete, or Tag Records for TDA and Exception Report   

                                                                                

FIGURE 8-6

	Pressing [Esc] will display a confirmation prompt asking you if you do indeed want to erase the selected record(s) as shown in Figure 8-7.  The selection of “Y” (Yes) deletes the tagged record(s) and returns you to the CPP Menu.  The selection of “N” (No) returns to the CPP Menu without deleting the selected record(s), however, the record(s) remain “tagged” and must be manually “untagged”. 



(7)  Freeze Name.  Type “F” to freeze and “U” to unfreeze the name field on the screen.  



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦         Name                   APC     SSAN         MDEP   Rank         ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦  (*ANDERS+--------------------------------------------------+   09�09   ¦¦¦

¦¦¦¦   *BELL L¦   You Have Deleted/UnDeleted Selected Records    ¦   05�01   ¦¦¦

¦¦¦¦    CLARK ¦    Do You Want to Erase All Deleted Records?     ¦   09�09   ¦¦¦

¦¦¦¦   *DUNK L¦                                                  ¦   09�10   ¦¦¦

¦¦¦¦    ERICKS¦               +-----+       +-----+              ¦   11�06   ¦¦¦

¦¦¦¦  ( FLORIN¦               ¦ Yes ¦       ¦ No  ¦              ¦   03�08   ¦¦¦

¦¦¦¦    JACKSO¦               +-----+       +-----+              ¦   09�10   ¦¦¦

¦¦¦¦    JEFFS ¦                                                  ¦   13�01   ¦¦¦

¦¦¦¦    JONES +--------------------------------------------------+   11�09   ¦¦¦

¦¦¦¦    KNIGHT OSCAR T            ¦ AAAA ¦ 012�34�5678 ¦      ¦ GS   09�03   ¦¦¦

¦¦¦¦  ( LAUGH CINDI A             ¦ BBBB ¦ 098�76�5432 ¦      ¦ GS   07�09   ¦¦¦

¦¦¦¦    LINK ALBERT               ¦ AAAA ¦ 876�54�3210 ¦      ¦ GS   04�08   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦      Help  Copy  Search   Link to TDA   Tag Record     Edit Record      ¦¦¦

¦¦¦¦   Add Record  Delete Record  Freeze Name  Change Index   Esc = Exit     ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

  Allows Operator to Edit,Delete, or Tag Records for TDA and Exception Report   

                                                                                

FIGURE 8-7



(8)  Change Index.  Type “I” to display the Index menu as shown in      Figure 8-8.  To select a particular option type the highlighted letter of the option or use the Up or Dn Arrow keys to highlight the option and press [(Enter].



(9)  ESC = EXIT.























¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦         Name                   APC     SSAN         MDEP   Rank         ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦    CLARK ARNOLD F            ¦ AAAA ¦ 345�67�8901 ¦      ¦ GS   09�09   ¦¦¦

¦¦¦¦   *DUNK LAWRENCE C           ¦ AAAA ¦ 456�78�9012 ¦      ¦ GS   09�10   ¦¦¦

¦¦¦¦    ERICKS ALAN S             ¦ AAAA ¦ 567�89�0123 ¦      ¦ GS   11�06   ¦¦¦

¦¦¦¦  ( FLORINDA RITA M           ¦ AAAA ¦ 678�90�1234 ¦      ¦ GS   03�08   ¦¦¦

¦¦¦¦    JEFFS LINDA B            +--------------+�3456 ¦      ¦ GM   13�01   ¦¦¦

¦¦¦¦    JONES MARILYN            ¦ Select Index ¦�4567 ¦      ¦ GS   11�09   ¦¦¦

¦¦¦¦    KNIGHT OSCAR T           ¦--------------¦�5678 ¦      ¦ GS   09�03   ¦¦¦

¦¦¦¦  ( LAUGH CINDI A            ¦     Name     ¦�5432 ¦      ¦ GS   07�09   ¦¦¦

¦¦¦¦    LINDERMAN ARTHUR         ¦    TDA KEY   ¦�4321 ¦      ¦ GS   04�07   ¦¦¦

¦¦¦¦    LINK ALBERT              ¦      APC     ¦�3210 ¦      ¦ GS   04�08   ¦¦¦

¦¦¦¦    MILLER JOHN T            ¦      AMS     ¦�2109 ¦      ¦ GS   09�07   ¦¦¦

¦¦¦¦    REAGEN DONALD M          ¦     MDEP     ¦�1098 ¦      ¦ GS   07�10   ¦¦¦

¦¦¦¦-----------------------------¦     SSAN     ¦----------------------------¦¦¦

¦¦¦¦      Help  Copy  Search   Li+--------------+Record     Edit Record      ¦¦¦

¦¦¦¦   Add Record  Delete Record  Freeze Name  Change Index   Esc = Exit     ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

  Allows Operator to Edit,Delete, or Tag Records for TDA and Exception Report   

                                                                                

FIGURE 8-8



8.4  Browse/Tag Civilian File.  Allows the user to view the MER file and perform various functions (i.e., add, edit, delete, etc..).  These records may be manually input, i.e., a recruiting action, or the information will come down from STARCIPS with the STANFINS data download.  These records should be “linked” to the Table of Distribution and Allowances (TDA) so that all of the functions in this module may be utilized.  Type “B” to access this menu option from the CPP Main Menu, as shown in Figure 8-9A.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦         Name                   APC     SSAN         MDEP   Rank         ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦  ( ANDERSON HELEN            ¦ AAAA ¦ 123�45�6789 ¦      ¦ GS   09�09   ¦¦¦

¦¦¦¦    BELL LORI A               ¦ BBBB ¦ 234�56�7890 ¦      ¦ GS   05�01   ¦¦¦

¦¦¦¦    CLARK ARNOLD F            ¦ AAAA ¦ 345�67�8901 ¦      ¦ GS   09�09   ¦¦¦

¦¦¦¦    ERICKS ALAN S             ¦ AAAA ¦ 567�89�0123 ¦      ¦ GS   11�06   ¦¦¦

¦¦¦¦  ( FLORINDA RITA M           ¦ AAAA ¦ 678�90�1234 ¦      ¦ GS   03�08   ¦¦¦

¦¦¦¦    JACKSON BRYAN G           ¦ AAAA ¦ 789�01�2345 ¦      ¦ GS   09�10   ¦¦¦

¦¦¦¦    KNIGHT OSCAR T            ¦ AAAA ¦ 012�34�5678 ¦      ¦ GS   09�03   ¦¦¦

¦¦¦¦  ( LAUGH CINDI A             ¦ BBBB ¦ 098�76�5432 ¦      ¦ GS   07�09   ¦¦¦

¦¦¦¦    LINK ALBERT               ¦ AAAA ¦ 876�54�3210 ¦      ¦ GS   04�08   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦      Help  Copy  Search   Link to TDA   Tag Record     Edit Record      ¦¦¦

¦¦¦¦   Add Record  Delete Record  Freeze Name  Change Index   Esc = Exit     ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

Allows Operator to Edit,Delete, or Tag Records for TDA and Exception Report   

                                                                                

FIGURE 8-9A

a.  Use the Rt Arrow key to display the additional data fields as shown in Figures 8-9B through 8-9F.



b.  An explanation of the Civilian File Browse screen commands is shown in 

    paragraph 8.3(c).  In addition to these functions, there are Lookup Tables available for the APC, TDA, and Beginning and Ending Date fields.  Press the “F6” key when the cursor is located within these fields.  The data found in these tables is available using the cut and paste method.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦    Step Date   AMS           Salary   Hours   Hourly Rate   OT Rate     ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦    01/12/92  ¦ 87973230000 ¦  33942 ¦ 080   ¦       16.26 ¦  21.210     ¦¦¦

¦¦¦¦    09/08/91  ¦ 87973240000 ¦  17686 ¦ 080   ¦        8.47 ¦  12.710     ¦¦¦

¦¦¦¦    02/09/92  ¦ 87973230000 ¦  33942 ¦ 080   ¦       16.26 ¦  21.210     ¦¦¦

¦¦¦¦    06/20/76  ¦ 87973230000 ¦  34835 ¦ 080   ¦       16.69 ¦  21.210     ¦¦¦

¦¦¦¦    12/15/91  ¦ 87973230000 ¦  37828 ¦ 080   ¦       18.13 ¦  21.210     ¦¦¦

¦¦¦¦    06/04/89  ¦ 87973230000 ¦  17365 ¦ 080   ¦        8.32 ¦  12.480     ¦¦¦

¦¦¦¦    07/20/86  ¦ 87973230000 ¦  34835 ¦ 080   ¦       16.69 ¦  21.210     ¦¦¦

¦¦¦¦    01/03/88  ¦ 87973240000 ¦  56990 ¦ 080   ¦       27.31 ¦  21.210     ¦¦¦

¦¦¦¦    08/12/91  ¦ 87973230000 ¦  41071 ¦ 080   ¦       19.68 ¦  21.210     ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦      Help  Copy  Search   Link to TDA   Tag Record     Edit Record      ¦¦¦

¦¦¦¦   Add Record  Delete Record  Freeze Name  Change Index   Esc = Exit     ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

Allows Operator to Edit,Delete, or Tag Records for TDA and Exception Report   

                                                                                

FIGURE 8-9B



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦ Benefits        OT Req   Misc Exp    Pay Code   Work Center   PP Ending ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦        389.68 ¦      0 ¦      0.00 ¦ CA101    ¦ I130E       ¦ 04/01/96  ¦¦¦

¦¦¦¦        235.49 ¦      0 ¦      0.00 ¦ CA101    ¦ I130N       ¦ 04/01/96  ¦¦¦

¦¦¦¦        164.20 ¦      0 ¦      0.00 ¦ CA101    ¦ I130E       ¦ 04/01/96  ¦¦¦

¦¦¦¦        246.83 ¦      0 ¦      0.00 ¦ CA101    ¦ I130E       ¦ 04/01/96  ¦¦¦

¦¦¦¦        504.85 ¦      0 ¦      0.00 ¦ CA101    ¦ I130E       ¦ 04/01/96  ¦¦¦

¦¦¦¦         11.50 ¦      0 ¦      0.00 ¦ CA101    ¦ I130N       ¦ 04/01/96  ¦¦¦

¦¦¦¦        176.75 ¦      0 ¦      0.00 ¦ CA101    ¦ I130E       ¦ 04/01/96  ¦¦¦

¦¦¦¦        246.94 ¦      0 ¦      0.00 ¦ GM111    ¦ I130E       ¦ 04/01/96  ¦¦¦

¦¦¦¦        256.58 ¦      0 ¦      0.00 ¦ CA101    ¦ I130E       ¦ 04/01/96  ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦      Help  Copy  Search   Link to TDA   Tag Record     Edit Record      ¦¦¦

¦¦¦¦   Add Record  Delete Record  Freeze Name  Change Index   Esc = Exit     ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

Allows Operator to Edit,Delete, or Tag Records for TDA and Exception Report   

                                                                                

FIGURE 8-9C

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦ Start Day   Last Day   TDA Key         GROSS       FICA        Medicare ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦  /  /    ¦   /  /   ¦ 18D �02  (06) ¦   1300.80 ¦     80.65 ¦     18.86 ¦¦¦

¦¦¦¦  /  /    ¦   /  /   ¦ 18A �02  (  ) ¦    677.60 ¦     42.01 ¦      9.83 ¦¦¦

¦¦¦¦  /  /    ¦   /  /   ¦ 18C �02  (02) ¦   1300.80 ¦      0.00 ¦     18.86 ¦¦¦

¦¦¦¦  /  /    ¦   /  /   ¦ 18D �02  (11) ¦   1335.20 ¦      0.00 ¦     19.36 ¦¦¦

¦¦¦¦  /  /    ¦   /  /   ¦ 18D �02  (01) ¦   1450.40 ¦     89.92 ¦     21.03 ¦¦¦

¦¦¦¦  /  /    ¦   /  /   ¦ 18  �02  (  ) ¦    665.60 ¦     41.27 ¦      9.65 ¦¦¦

¦¦¦¦  /  /    ¦   /  /   ¦ 18D �02  (03) ¦   1335.20 ¦      0.00 ¦     19.36 ¦¦¦

¦¦¦¦  /  /    ¦   /  /   ¦ 18  �01  (  ) ¦   2184.80 ¦      0.00 ¦     31.68 ¦¦¦

¦¦¦¦  /  /    ¦   /  /   ¦ 18C �01  (  ) ¦   1574.40 ¦      0.00 ¦     22.83 ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦      Help  Copy  Search   Link to TDA   Tag Record     Edit Record      ¦¦¦

¦¦¦¦   Add Record  Delete Record  Freeze Name  Change Index   Esc = Exit     ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

  Allows Operator to Edit,Delete, or Tag Records for TDA and Exception Report   

                                                                                

FIGURE 8-9D



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦FEHBI       FEGLI       Other Pay   Premium Pay   Foreign Pay   CSR      ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦    60.50 ¦      3.33 ¦      0.00 ¦        0.00 ¦        0.00 ¦      0.00¦¦¦

¦¦¦¦    60.50 ¦      1.85 ¦      0.00 ¦        0.00 ¦        0.00 ¦      0.00¦¦¦

¦¦¦¦    50.95 ¦      3.33 ¦      0.00 ¦        0.00 ¦        0.00 ¦     91.06¦¦¦

¦¦¦¦   130.58 ¦      3.43 ¦      0.00 ¦        0.00 ¦        0.00 ¦     93.46¦¦¦

¦¦¦¦   130.58 ¦      3.70 ¦      0.00 ¦        0.00 ¦        0.00 ¦      0.00¦¦¦

¦¦¦¦     0.00 ¦      1.85 ¦      0.00 ¦        0.00 ¦        0.00 ¦      0.00¦¦¦

¦¦¦¦    60.50 ¦      3.43 ¦      0.00 ¦        0.00 ¦        0.00 ¦     93.46¦¦¦

¦¦¦¦    56.86 ¦      5.46 ¦      0.00 ¦        0.00 ¦        0.00 ¦    152.94¦¦¦

¦¦¦¦   119.47 ¦      4.07 ¦      0.00 ¦        0.00 ¦        0.00 ¦    110.21¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦      Help  Copy  Search   Link to TDA   Tag Record     Edit Record      ¦¦¦

¦¦¦¦   Add Record  Delete Record  Freeze Name  Change Index   Esc = Exit     ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

  Allows Operator to Edit,Delete, or Tag Records for TDA and Exception Report   

                                                                                

FIGURE 8-9E





















¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦  Promotion Date & Incr   Prom Rank   Remarks                Retirement  ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦    /  /    $ 0.00      ¦      �    ¦                      ¦             ¦¦¦

¦¦¦¦    /  /    $ 0.00      ¦      �    ¦                      ¦             ¦¦¦

¦¦¦¦    /  /    $ 0.00      ¦      �    ¦                      ¦             ¦¦¦

¦¦¦¦    /  /    $ 0.00      ¦      �    ¦                      ¦             ¦¦¦

¦¦¦¦    /  /    $ 0.00      ¦      �    ¦                      ¦             ¦¦¦

¦¦¦¦    /  /    $ 0.00      ¦      �    ¦                      ¦             ¦¦¦

¦¦¦¦    /  /    $ 0.00      ¦      �    ¦                      ¦             ¦¦¦

¦¦¦¦    /  /    $ 0.00      ¦      �    ¦                      ¦             ¦¦¦

¦¦¦¦    /  /    $ 0.00      ¦      �    ¦                      ¦             ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦      Help  Copy  Search   Link to TDA   Tag Record     Edit Record      ¦¦¦

¦¦¦¦   Add Record  Delete Record  Freeze Name  Change Index   Esc = Exit     ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

  Allows Operator to Edit,Delete, or Tag Records for TDA and Exception Report   



FIGURE 8-9F



c.  Help   Type “H” to display the dCAS Browse Help Screen as shown in  Figure 8-10.  



     +----------------[  dCAS Browse Help Screen ]---------------------+

     ¦ Character By Name �> * = Deleted Record                         ¦

     ¦ ( = Tagged Record (Mismatch between STARCIPS & STANFINS)        ¦

     ¦ Edit �> Edit Current Record     Delete �> Delete Current Record ¦

     ¦ Add   �> Add Record   Search �> Search for record By Name       ¦

     ¦ Copy �> Copies the current record to a new record.              ¦

     ¦ Freeze �> Freeze/UnFreezes Name   Link�> Get TDA Line#.         ¦

     ¦  Use Arrow Keys ( ( --> <-- to Move Around Window.              ¦

     ¦  Page Down and Page Up To Browse File.                          ¦

     ¦  Ctrl Page Down Moves to Bottom of File.                        ¦

     ¦  Ctrl Page Up Moves to Top of File.                             ¦

     ¦  Home Key Moves cursor to Left Hand Column.                     ¦

     ¦  End Key Moves cursor to Right Hand Column.                     ¦

     ¦  Ctrl Home Moves cursor to Far Left Hand Column.                ¦

     ¦  Ctrl End Moves cursor to Far Right Hand Column.                ¦

     ¦  Use Alt G To Grow Window and Alt S To Shrink Window,           ¦

     ¦   Alt F To Change Fields,  Esc Key Exits Window,                ¦

     ¦   Alt P For dCAS Quick Print, Ctrl P To Print Screen.           ¦

     ¦                       Total Records in File -> 25.              ¦

     +--------------------------------------------[ Esc = Exit ]-------+



FIGURE 8-10







d.  Copy Record.  Use the Arrow keys to select the record to be copied.  The user is allowed to copy a record already in the files with the exception of a duplicate Social Security Number.  Type “C” and the program displays the selected employee record to be copied (used) for addition to the employee file as shown in Figure 8-11.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦+-----------------[ Add Civilian Pay Record ]-----------------+¦¦

¦¦¦+-----------¦  SSAN#: 123�45�6789 APC: AAAA  MDEP:      AMS: 87973230000  ¦¦¦

¦¦+¦         Na¦ Name: ANDERSON HELEN             GS09�09 Work Center: I130E ¦¦¦

¦¦¦¦-----------¦ Remarks :                        Paycode: CA101             ¦¦¦

¦¦+¦  ( ANDERSO¦     TDA Paragraph,Line, and Position #: 18D �02  �(06)      ¦¦¦

¦¦¦¦    BELL LO¦                 Estimated Variables for CPP                 ¦¦¦

¦¦¦¦    CLARK A¦                 Required OT Hours:  0                       ¦¦¦

¦¦¦¦    DUNK AR¦   Miscellaneous Expenses:       0.00  Date:   /  /          ¦¦¦

¦¦¦¦    ERICKS ¦  Date of Next Step Increase:   /  /     Hour Rate:  0.00    ¦¦¦

¦¦¦¦  ( FLORIND¦    Date of Future Promotion:   /  /     Hour Rate:  0.00    ¦¦¦

¦¦¦¦    JACKSON¦    Pay Plan,Grade, and Step of Promotion:      �            ¦¦¦

¦¦¦¦    JEFFS B¦       Dates of Employment (If Blank Assume Permanent)       ¦¦¦

¦¦¦¦    JONES M¦     Beginning Date:   /  /      Ending Date:   /  /         ¦¦¦

¦¦¦¦    KNIGHT ¦                                                             ¦¦¦

¦¦¦¦  ( LAUGH C¦                  Variables Per Pay Period                   ¦¦¦

¦¦¦¦    LINDERM¦   Base Hours: 080 Hour Rate: 16.26  Overtime Rate: 21.210   ¦¦¦

¦¦¦¦    LINK AL¦ Annual Salary:   33,942.00 Gross Pay Per Period: 1300.80    ¦¦¦

¦¦¦¦-----------¦       Other Pay:    0.00   Premium Pay:    0.00             ¦¦¦

¦¦¦¦      Help ¦                    Foreign Pay:    0.00                     ¦¦¦

¦¦¦¦   Add Reco¦                                                             ¦¦¦

¦¦¦+-----------¦            Government Contributions Per Pay Period          ¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦       FICA:   80.65  Medicare:   18.86  FEGLI:   3.33       ¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦   FEHBI:  60.50   CSRS Retirement:    0.00  (7% of Gross)   ¦¦¦

  Allows Operat¦ FERS Retirement/TSP (Includes Basic + Matching):  226.34    ¦  

               +-----------------------------------------[ F6 = Lookup ]-----+  



FIGURE 8-11



e.  Civilian Pay Records Edit Fields:



(1)	(	(	SSAN:  Social Security Number.  dCAS does not allow duplicate SSAN'S in the employee file.  It does allow an SSAN of “000-00-0000” (all zeros) to be duplicated for projection purposes.  A typical example would be the projected hiring of temporary summer employees.  The budget analyst would copy/add a record into the employee file and enter a zero filled SSAN.



(2)	(	(	APC:   Paying APC of employee.  (“F6” Lookup)



(3)			MDEP:  Paying MDEP of employee.



(4)	(	(	Name:  Name of employee.



(5)			Remarks:   Optional remarks for employee.



(6)	(	(	Pay Plan:  Pay plan of employee (i.e., wage grade is WG).



(7)	(	(	Grade/Step:  Grade/Step of employee.



(8)			TDA Paragraph, Line, and Position #:  Self explanatory



(9)			Required OT Hours:  Input for overtime hours per pay period.



(10)			Miscellaneous Expenses:  One time miscellaneous expense.



(11)			Miscellaneous Date:  Date of miscellaneous expense.  Both the expense field and the date field must be filled.  A data validation check is performed against the date field for an ending pay period date.  For any of the date fields, the user can use the “F6” function key for a pay period “Look Up” Table.



(12)			Date of Next Step Increase:  Date of the step increase.



(13)			Hour Rate:  The hourly rate of the step increase.  



		NOTE:  Both the date field and the amount field must be 

		filled in to pass data verification.



(14)		Date of Future Promotion:  Date of the step increase (promotion).



(15)		Hour Rate:  The hourly rate of the promotion.



		NOTE:  Both the date field and the amount field must be 

		filled in to pass data verification.



(16)		Beginning Date:  The starting date of a new employee.



(17)		Ending Date:  The ending date of a current employee.



		NOTE:  If both of these fields are blank, the employee is 

		assumed to be a permanent employee.  In addition, if both 

		fields are used, the employee is assumed to be, i.e., a 

		summer hire.



(18)	(	(	Base Hours:  Normal hours worked per pay period.



(19)	(	(	Hour Rate:  Hourly rate of employee.



(20)	(	(	Other Pay:  Other pay per pay period.



(21)	(	(	Premium Pay:  Premium pay per pay period.



(22)	(	(	Foreign Pay:  Foreign pay per pay period.



(23)	(	(	FICA:  Government contribution for FICA per pay period.



(24)	(	(	Medicare:  Government contribution for Medicare per pay period.



(25)	(	(	FEGLI:  Government contribution for life insurance per pay period.



(26)	(	(	FEHBI:  Government contribution for health insurance per pay period.



(27)	(	(	CSRS Retirement:  Government contribution for employee's retirement per pay period.



Legends:  ( = Mandatory Field   ( = Not an edit field if verified by STARCIPS



8.5  TDA Input.  Allows the user to view the TDA file and perform various functions (i.e., add, edit, delete etc..).  The TDA data should be linked to each civilian payroll record.  The TDA records may be manually input or copied into dCAS within specified file structures.  The TDA is entirely optional and not needed for the CPP reports.  The benefits of inputting and maintaining a TDA file are:  1) Maintain an in-house listing of the TDA;  2) Reports can be broken down by TDA paragraph, line number, and position number;  3) The phase plan will include totals for funded, non-funded, overhire, and number of required positions.



a.  Type “T” to access this menu option from the CPP Main Menu.  This option displays the TDA Report screen as shown in Figure 8-12A.



b.  The TDA Browse screen options are similar to those previously explained for Browse/Tag Civilian File.  Use the Rt Arrow key to display the additional data fields shown in Figure 8-12B.  One point to remember is that the key field (Paragraph number + Line number + Position number) is what ties this file to the EMPLOYEE file.  Multiple employees may be related to one TDA record.  For example, five (5) slots on the TDA for GS-5 supply clerks.  Only one (1) detailed record is needed for the TDA file if you do not link the employees to the TDA.  If you do link the employees to the TDA, create five (5) detail lines and use the “Position” field to show the five (5) different positions.



c.  Basically, there are two types of TDA records:



(1)  Header Record.  dCAS requires a “Header Record” to generate reports by Directorate, Division and Branch.  This record format defines the paragraph number and required positions.  A field for “Civilian Authorized Positions” is not included in this TDA file.  At the installation level, positions are primarily driven by available funding.  A header record must be defined before any detail records can be entered.  An example of a Header Record is 18-0000, as displayed in Figure 8-12A.



(2)  TDA Record.  This record format contains the detailed information found on the TDA for each position.  An example of a TDA Record is 18-01 or 18B-02-01, as displayed in Figure 8-12A and 8-12B.







¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦    TDA Key         Branch                Job Title              Grade   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦   18  �0000(  ) ¦ DPCA                 ¦                      ¦         ¦¦¦

¦¦¦¦   18  �01  (  ) ¦ DIRECTOR             ¦ EDUCATION SVCES OFF  ¦ GM�13   ¦¦¦

¦¦¦¦   18  �02  (  ) ¦ DIRECTOR             ¦ SECRETARY            ¦ GS�05   ¦¦¦

¦¦¦¦   18A �0000(  ) ¦ ADMIN                ¦                      ¦         ¦¦¦

¦¦¦¦   18A �01  (  ) ¦ ADMIN                ¦ COMPUTER ASSISTANT   ¦ GS�07   ¦¦¦

¦¦¦¦   18A �02  (  ) ¦ ADMIN                ¦ BUDGET ASSISTANT     ¦ GS�06   ¦¦¦

¦¦¦¦   18A �03  (  ) ¦ ADMIN                ¦ SUPPLY CLERK         ¦ GS�05   ¦¦¦

¦¦¦¦   18B �0000(  ) ¦ PROGRAM              ¦                      ¦         ¦¦¦

¦¦¦¦   18B �01  (  ) ¦ PROGRAM              ¦ SUPV GUIDANCE COUNS  ¦ GS�11   ¦¦¦

¦¦¦¦   18B �02  (01) ¦ PROGRAM              ¦ GUIDANCE COUNSELOR   ¦ GS�09   ¦¦¦

¦¦¦¦   18B �02  (02) ¦ PROGRAM              ¦ GUIDANCE COUNSELOR   ¦ GS�09   ¦¦¦

¦¦¦¦   18B �02  (03) ¦ PROGRAM              ¦ GUIDANCE COUNSELOR   ¦ GS�09   ¦¦¦

¦¦¦¦   18B �04  (  ) ¦ PROGRAM              ¦ SUPPLY CLERK         ¦ GS�04   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦        Help      Add/Copy/Edit/Delete Record      Print TDA File        ¦¦¦

¦¦¦¦       Freeze TDA Key      Search By TDA Key Field      Esc = Exit       ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

Add/Delete/Modify Records for TDA Report                    

                                                                                

FIGURE 8-12A



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦   Series    Directorate    Division      Required   OverHire   Funded   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦          ¦ DPCA         ¦ EDUCATION    ¦        2 ¦    N     ¦   N      ¦¦¦

¦¦¦¦  1710    ¦ DPCA         ¦ EDUCATION    ¦        0 ¦    N     ¦   Y      ¦¦¦

¦¦¦¦  0318    ¦ DPCA         ¦ EDUCATION    ¦        0 ¦    N     ¦   Y      ¦¦¦

¦¦¦¦          ¦ DPCA         ¦ EDUCATION    ¦        3 ¦    N     ¦   N      ¦¦¦

¦¦¦¦  0335    ¦ DPCA         ¦ EDUCATION    ¦        0 ¦    N     ¦   Y      ¦¦¦

¦¦¦¦  0561    ¦ DPCA         ¦ EDUCATION    ¦        0 ¦    N     ¦   Y      ¦¦¦

¦¦¦¦  2005    ¦ DPCA         ¦ EDUCATION    ¦        0 ¦    N     ¦   Y      ¦¦¦

¦¦¦¦          ¦ DPCA         ¦ EDUCATION    ¦        5 ¦    N     ¦   N      ¦¦¦

¦¦¦¦  1710    ¦ DPCA         ¦ EDUCATION    ¦        0 ¦    N     ¦   Y      ¦¦¦

¦¦¦¦  1710    ¦ DPCA         ¦ EDUCATION    ¦        0 ¦    N     ¦   Y      ¦¦¦

¦¦¦¦  1740    ¦ DPCA         ¦ EDUCATION    ¦        0 ¦    N     ¦   Y      ¦¦¦

¦¦¦¦  1710    ¦ DPCA         ¦ EDUCATION    ¦        0 ¦    N     ¦   Y      ¦¦¦

¦¦¦¦  2005    ¦ DPCA         ¦ EDUCATION    ¦        0 ¦    N     ¦   Y      ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦        Help      Add/Copy/Edit/Delete Record      Print TDA File        ¦¦¦

¦¦¦¦       Freeze TDA Key      Search By TDA Key Field      Esc = Exit       ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

Add/Delete/Modify Records for TDA Report                    



FIGURE 8-12B







d.  An explanation of the TDA Browse screen commands are explained as follows:

 

(1)  Help Screen.  Type “H” to display the dCAS Browse Help Screen as shown in Figure 8-13.  



     +----------------[  dCAS Browse Help Screen ]---------------------+

     ¦ Character By TDA Key �> * = Deleted Record                      ¦

     ¦ Edit �> Edit Current Record     Delete �> Delete Current Record ¦

     ¦ Add   �> Add Record   Search �> Search for TDA Line             ¦

     ¦ Copy �> Copies the current record to a new record.              ¦

     ¦ Freeze �> Freeze/UnFreeze TDA Key.                              ¦

     ¦  Use Arrow Keys ( ( --> <-- to Move Around Window.              ¦

     ¦  Page Down and Page Up To Browse File.                          ¦

     ¦  Ctrl Page Down Moves to Bottom of File.                        ¦

     ¦  Ctrl Page Up Moves to Top of File.                             ¦

     ¦  Home Key Moves cursor to Left Hand Column.                     ¦

     ¦  End Key Moves cursor to Right Hand Column.                     ¦

     ¦  Ctrl Home Moves cursor to Far Left Hand Column.                ¦

     ¦  Ctrl End Moves cursor to Far Right Hand Column.                ¦

     ¦  Use Alt G To Grow Window and Alt S To Shrink Window,           ¦

     ¦   Alt F To Change Fields,  Esc Key Exits Window,                ¦

     ¦   Alt P For dCAS Quick Print, Ctrl P To Print Screen.           ¦

     ¦                       Total Records in File -> 33.              ¦

     +--------------------------------------------[ Esc = Exit ]-------+



FIGURE 8-13



(2)  Add Record.  Type “A” and the program will display a blank record for addition of an TDA record as shown in Figure 8-14.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦    TDA Key         Branch                Job Title              Grade   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦   18 +-------------[ ADD TDA Record ]--------------+          ¦         ¦¦¦

¦¦¦¦   18 ¦                                             ¦VCES OFF  ¦ GM�13   ¦¦¦

¦¦¦¦   18 ¦ Para�Line Num & Pos     �    (  )           ¦          ¦ GS�05   ¦¦¦

¦¦¦¦   18A¦ Directorate:                                ¦          ¦         ¦¦¦

¦¦¦¦   18A¦    Division:                                ¦SISTANT   ¦ GS�07   ¦¦¦

¦¦¦¦   18A¦      Branch:                                ¦STANT     ¦ GS�06   ¦¦¦

¦¦¦¦   18B¦  Position Grade:                            ¦          ¦         ¦¦¦

¦¦¦¦   18B¦  Job Title:                                 ¦CE COUNS  ¦ GS�11   ¦¦¦

¦¦¦¦   18B¦  Job Series:                                ¦UNSELOR   ¦ GS�09   ¦¦¦

¦¦¦¦   18B¦  Funded Position: N                         ¦UNSELOR   ¦ GS�09   ¦¦¦

¦¦¦¦   18B¦  Over Hired Positions: N                    ¦K         ¦ GS�04   ¦¦¦

¦¦¦¦------¦                                             ¦--------------------¦¦¦

¦¦¦¦      ¦    Required Positions:   0                  ¦int TDA File        ¦¦¦

¦¦¦+------+-----------------------------[ Esc = Exit ]--+--------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

Add/Delete/Modify Records for TDA Report                    

                                                                                

FIGURE 8-14

(3)  Copy Record.  Use the Arrow keys to select the TDA record to be copied.  Type “C” and the program displays the screen in Figure

	8-15.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦    TDA Key         Branch                Job Title              Grade   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦   18 +-------------[ ADD TDA Record ]--------------+          ¦         ¦¦¦

¦¦¦¦   18 ¦                                             ¦VCES OFF  ¦ GM�13   ¦¦¦

¦¦¦¦   18 ¦ Para�Line Num & Pos 18  �0000(  )           ¦          ¦ GS�05   ¦¦¦

¦¦¦¦   18A¦ Directorate: DPCA                           ¦          ¦         ¦¦¦

¦¦¦¦   18A¦    Division: EDUCATION                      ¦SISTANT   ¦ GS�07   ¦¦¦

¦¦¦¦   18A¦      Branch: DPCA                           ¦STANT     ¦ GS�06   ¦¦¦

¦¦¦¦   18B¦  Position Grade:                            ¦          ¦         ¦¦¦

¦¦¦¦   18B¦  Job Title:                                 ¦CE COUNS  ¦ GS�11   ¦¦¦

¦¦¦¦   18B¦  Job Series:                                ¦UNSELOR   ¦ GS�09   ¦¦¦

¦¦¦¦   18B¦  Funded Position: N                         ¦UNSELOR   ¦ GS�09   ¦¦¦

¦¦¦¦   18B¦  Over Hired Positions: N                    ¦K         ¦ GS�04   ¦¦¦

¦¦¦¦------¦                                             ¦--------------------¦¦¦

¦¦¦¦      ¦    Required Positions:   2                  ¦int TDA File        ¦¦¦

¦¦¦+------+-----------------------------[ Esc = Exit ]--+--------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

Add/Delete/Modify Records for TDA Report                    

                                                                                

FIGURE 8-15



(4)  Edit Record.  Use the Arrow keys to select the record to be copied.  Type “E” and the program displays the screen shown in Figure 8-16.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦    TDA Key         Branch                Job Title              Grade   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦   18 +-------------[ Edit TDA Record ]-------------+          ¦         ¦¦¦

¦¦¦¦   18 ¦ Para�Line Num & Pos 18  �01  (  )           ¦          ¦ GS�05   ¦¦¦

¦¦¦¦   18A¦ Directorate: DPCA                           ¦          ¦         ¦¦¦

¦¦¦¦   18A¦    Division: EDUCATION                      ¦SISTANT   ¦ GS�07   ¦¦¦

¦¦¦¦   18A¦      Branch: DIRECTOR                       ¦STANT     ¦ GS�06   ¦¦¦

¦¦¦¦   18B¦  Position Grade:  GM�13                     ¦          ¦         ¦¦¦

¦¦¦¦   18B¦  Job Title:  EDUCATION SVCES OFF            ¦CE COUNS  ¦ GS�11   ¦¦¦

¦¦¦¦   18B¦  Job Series: 1710                           ¦UNSELOR   ¦ GS�09   ¦¦¦

¦¦¦¦   18B¦  Funded Position: Y                         ¦UNSELOR   ¦ GS�09   ¦¦¦

¦¦¦¦   18B¦  Over Hired Positions: N                    ¦K         ¦ GS�04   ¦¦¦

¦¦¦¦------¦                                             ¦--------------------¦¦¦

¦¦¦¦      ¦    Required Positions:   0                  ¦int TDA File        ¦¦¦

¦¦¦+------+-----------------------------[ Esc = Exit ]--+--------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                     Add/Delete/Modify Records for TDA Report                    

                                                                                

FIGURE 8-16



(5)  Delete Record.  Use the Arrow keys to select the record to be tagged (*) for deletion.  Type “D” and the program displays the screen shown in Figure 8-17.  The key toggles between tagging and untagging the record for deletion.  Pressing [Esc] displays a confirmation prompt, shown in Figure 8-18, that asks you if you do indeed want to erase selected record(s).  Selecting “Y” (Yes) deletes tagged record(s) and returns to the CPP Menu.  Selecting “N” (No) returns to the CPP Menu without deleting selected record(s).  However, the selected record(s) will remain tagged for deletion.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦    TDA Key         Branch                Job Title              Grade   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦   18  �0000(  ) ¦ DPCA                 ¦                      ¦         ¦¦¦

¦¦¦¦  *18  �01  (  ) ¦ DIRECTOR             ¦ EDUCATION SVCES OFF  ¦ GM�13   ¦¦¦

¦¦¦¦   18  �02  (  ) ¦ DIRECTOR             ¦ SECRETARY            ¦ GS�05   ¦¦¦

¦¦¦¦   18A �0000(  ) ¦ ADMIN                ¦                      ¦         ¦¦¦

¦¦¦¦   18A �01  (  ) ¦ ADMIN                ¦ COMPUTER ASSISTANT   ¦ GS�07   ¦¦¦

¦¦¦¦   18A �02  (  ) ¦ ADMIN                ¦ BUDGET ASSISTANT     ¦ GS�06   ¦¦¦

¦¦¦¦   18A �03  (  ) ¦ ADMIN                ¦ SUPPLY CLERK         ¦ GS�05   ¦¦¦

¦¦¦¦   18B �0000(  ) ¦ PROGRAM              ¦                      ¦         ¦¦¦

¦¦¦¦   18B �01  (  ) ¦ PROGRAM              ¦ SUPV GUIDANCE COUNS  ¦ GS�11   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦        Help      Add/Copy/Edit/Delete Record      Print TDA File        ¦¦¦

¦¦¦¦       Freeze TDA Key      Search By TDA Key Field      Esc = Exit       ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

Add/Delete/Modify Records for TDA Report                    



FIGURE 8-17



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦    TDA Key         Branch                Job Title              Grade   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦   18  �00+--------------------------------------------------+ ¦         ¦¦¦

¦¦¦¦  *18  �01¦   You Have Deleted/UnDeleted Selected Records    ¦ ¦ GM�13   ¦¦¦

¦¦¦¦   18  �02¦    Do You Want to Erase All Deleted Records?     ¦ ¦ GS�05   ¦¦¦

¦¦¦¦   18A �00¦                                                  ¦ ¦         ¦¦¦

¦¦¦¦   18A �01¦               +-----+       +-----+              ¦ ¦ GS�07   ¦¦¦

¦¦¦¦   18A �02¦               ¦ Yes ¦       ¦ No  ¦              ¦ ¦ GS�06   ¦¦¦

¦¦¦¦   18A �03¦               +-----+       +-----+              ¦ ¦ GS�05   ¦¦¦

¦¦¦¦   18B �01+--------------------------------------------------+ ¦ GS�11   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦        Help      Add/Copy/Edit/Delete Record      Print TDA File        ¦¦¦

¦¦¦¦       Freeze TDA Key      Search By TDA Key Field      Esc = Exit       ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                    Add/Delete/Modify Records for TDA Report                    



FIGURE 8-18



(6)  Print TDA File.  Type “P” to display the “Destination” window.  The print functions are the same as explained in Sections 6 and 7.  



(7)  Freeze TDA Key.  Type “F” to freeze and “U” to unfreeze the TDA Key.



(8)  Search By TDA Key Field.  Type “S” to display the search box.  The record may be searched by a valid TDA number as shown in Figure

	8-19.



(9)  ESC = EXIT.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦+¦    TDA Key         Branch                Job Title              Grade   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦+¦   18  �0000(  ) ¦ DPCA                 ¦                      ¦         ¦¦¦

¦¦¦¦+--------[ Search By TDA Key  ]---------+ EDUCATION SVCES OFF  ¦ GM�13   ¦¦¦

¦¦¦¦¦                                       ¦ SECRETARY            ¦ GS�05   ¦¦¦

¦¦¦¦¦ TDA Key:      �    (  )               ¦                      ¦         ¦¦¦

¦¦¦¦¦                                       ¦ COMPUTER ASSISTANT   ¦ GS�07   ¦¦¦

¦¦¦¦+-----------------------[ Esc = Exit ]--+ BUDGET ASSISTANT     ¦ GS�06   ¦¦¦

¦¦¦¦   18A �03  (  ) ¦ ADMIN                ¦ SUPPLY CLERK         ¦ GS�05   ¦¦¦

¦¦¦¦   18B �0000(  ) ¦ PROGRAM              ¦                      ¦         ¦¦¦

¦¦¦¦   18B �01  (  ) ¦ PROGRAM              ¦ SUPV GUIDANCE COUNS  ¦ GS�11   ¦¦¦

¦¦¦¦-------------------------------------------------------------------------¦¦¦

¦¦¦¦        Help      Add/Copy/Edit/Delete Record      Print TDA File        ¦¦¦

¦¦¦¦       Freeze TDA Key      Search By TDA Key Field      Esc = Exit       ¦¦¦

¦¦¦+-------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                    Add/Delete/Modify Records for TDA Report                    



FIGURE 8-19



e.  TDA Field Descriptions:



(1)	(	(	Paragraph Number:  Alphanumeric field containing the paragraph number from the TDA.



(2)		(	Line Number:  Alphanumeric field containing the line number from the TDA.



(3)		(	Position Number:  The position number is unique to dCAS.  Use of this field allows the user to create categories under a particular TDA paragraph and line number.  This field may also be used to assign the same Paragraph and Line Number to five (5) different employees..



(4)	(	(	Directorate:  Name of the directorate.



(5)		(	Division:  Name of the division within the directorate.



(6)		(	Branch:  Name of the branch within the division.

(7)		(	Position Grade:  The grade of the position on the TDA.  



			NOTE: The employee might be a GS-5 working in a GS-7 slot on 

			the TDA.  The position grade in this situation would be a 

			GS-7.



(8)		(	Job Title:  Job Title of the TDA position.



(9)		(	Job Series:  Job Series of the TDA position.



(10)		(	Funded Position:  This is either a funded or non-funded position.  In the phase reports, there will be two summary lines identifying the funded/non-funded positions by summary level.



(11)		(	Over Hired Position:  Indicates whether the employee is in an over hired position.



(12)		(	Required Positions:  Total number of positions for the paragraph number.



Legends:  ( = Header Record Mandatory Field   ( = Detail Record Field



8.6  Civilian Payroll Projection.  This section contains obligation data from STANFINS and allows for payroll projecting.  The right side of the screen shows obligation data.  The left side of the screen is for projecting payroll costs.  Type “C” to access this menu option from the CPP Main Menu.  This option displays the Civilian Payroll Projection Requirements screen as shown in Figure 8-20.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+---------------------[ dCAS Civilian Pay Projection ]----------------------¦

¦¦             CPP Projection                Civilian Payroll Obligations    ¦

¦¦   Starting Day         Ending Day           Beginning and Ending Dates    ¦

¦¦     04/01/96            09/30/96          From  10/01/95  to  03/31/96    ¦

¦¦                                                                           ¦

¦¦     Add  0 OT Hours Per Employee                Obligated Criteria        ¦

¦¦                                                                           ¦

¦¦   CPP Criteria: ALL APC"s                                                 ¦

¦¦                                                                           ¦

¦¦      Total CPP:             0.00             Total Obl:             0.00  ¦

¦¦                                                                           ¦

¦¦---------------------------------------------------------------------------¦

¦¦                          <<   CPP Menu  >>                                ¦

¦¦    F2 Modify CPP Variables             F3  Edit Civilian Pay File         ¦

¦¦    F4 Zoom on Projection Totals        F5                                 ¦

¦¦    F6 Set Criterion for CPP            F7  Print CPP Reports              ¦

¦¦    F8 Calculate CPP                    F9  Review Pay Periods             ¦

¦+---------------------------------------------------------------------------¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                         Edit CPP Dates, Global OT Hours                      



FIGURE 8-20

a.  When entering the CPP menu, the projection dates default to a range of dates dependent upon the payroll obligations in dCAS.  These dates are dependent upon the MODs in the payroll obligation file.  In the upper right hand corner are obligations for October 1, 1995 to March 31, 1996.  If we were able to look at the obligation file, the latest obligation date would be March 15, 1996.  Due to the MODs, we can assume that the payroll is obligated to the end of the month.  The upper left hand corner depicts the starting projection date, one day past the ending obligations date, and the ending projection date is the end of the fiscal year.



b.  The CPP Screen is divided into two sides:



(1)  Right Side.  The right side displays the Civilian Payroll Obligations from STANFINS and their beginning and ending dates.  These dates cannot be changed.  The “From” date normally will be the beginning of the fiscal year and the “to” will be the date of the last obligation download.  This side of the screen is actual payroll obligation data.



(2)  Left Side.  The left side displays CPP Projection data.  The “Starting Day” will default to one day after the last obligation download or the “to” date on the right side of the screen.  The “Ending Date” will default to the last day of the current fiscal year.



c.  CPP Menu Options.  CPP Menu Options are shown at the bottom of the CPP screen.



(1)  F2 Modify CPP Variables.  This option allows the user to modify the projection starting and ending dates and the overtime hours per employee.  By pressing “F2” and changing the “Starting Date” to 10/01/96 and the “Ending Date” to 09/30/97, ensures the “Add OT Hours Per Employee” is set to zero.  You may project the civilian payroll for a new fiscal year excluding overtime.  If OT is also required, leave the above dates and change the zero to the desired number of hours per employee.  One day of OT may be projected, i.e., Saturday, by changing the starting and ending day to the same date and using eight (8) hours of OT per employee.  The only restriction on the dates is that the ending date must be equal to or greater than the starting date.  



(2)  F3 Edit Civilian Pay File.  This option allows the user to Browse/Edit the EMPLOYEE file as shown in Figure 8-4.  See Paragraph 8.4 for an explanation of the screen.



(3)  F4 Zoom on Projection Totals.  This option allows the user to browse projection totals for individuals.  The screen displays the employee name, CPP, or the projected total for that individual based on user input dates, Man Years and Man Hours, and other related employee data.  Initial selection will display the screen shown in Figure 8-21.  The displayed menu allows you a chance to update your CPP projection needs by pressing “Y” (Yes).  Either selection (Yes or No) displays the screen shown in Figure 8-22A.  Use the Rt Arrow key to display the additional data fields as shown in Figures 8-22B through 8-22E.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+---------------------[ dCAS Civilian Pay Projection ]----------------------+¦¦

¦¦             CPP Projection                Civilian Payroll Obligations    ¦¦¦

¦¦   Starting Day         Ending Day           Beginning and Ending Dates    ¦¦¦

¦¦     04/01/96  +---------------------------------------------+ 03/31/96    ¦¦¦

¦¦               ¦   The CPP Projection Needs to be Updated    ¦             ¦¦¦

¦¦     Add  0 OT ¦         Do You Want to Continue ?           ¦teria        ¦¦¦

¦¦               ¦            +-----+       +-----+            ¦             ¦¦¦

¦¦   CPP Criteria¦            ¦ Yes ¦       ¦ No  ¦            ¦             ¦¦¦

¦¦               ¦            +-----+       +-----+            ¦             ¦¦¦

¦¦      Total CPP¦                                             ¦       0.00  ¦¦¦

¦¦               +---------------------------------------------+             ¦¦¦

¦¦---------------------------------------------------------------------------¦¦¦

¦¦                          <<   CPP Menu  >>                                ¦¦¦

¦¦    F2 Modify CPP Variables             F3  Edit Civilian Pay File         ¦¦¦

¦¦    F4 Zoom on Projection Totals        F5                                 ¦¦¦

¦¦    F6 Set Criterion for CPP            F7  Print CPP Reports              ¦¦¦

¦¦    F8 Calculate CPP                    F9  Review Pay Periods             ¦¦¦

¦+---------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                            Browse Projection Totals                             

                                                                                

FIGURE 8-21



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+-+-------------------------------------------------------------------------+¦¦

¦¦ ¦        Name                     CPP            Man Year    Man Hours    ¦¦¦

¦¦ ¦-------------------------------------------------------------------------¦¦¦

¦¦ ¦  (*ANDERSON HELEN            ¦     66097.77 ¦ 1.50      ¦      388.00   ¦¦¦

¦¦ ¦   *BELLG LORI A              ¦     35701.82 ¦ 1.50      ¦      388.00   ¦¦¦

¦¦ ¦    CLARK ARNOLD F            ¦     57281.50 ¦ 1.50      ¦      388.00   ¦¦¦

¦¦ ¦   *DUNK LAWRENCE C           ¦     61857.37 ¦ 1.50      ¦      388.00   ¦¦¦

¦¦ ¦    ERICK ALAN S              ¦     76450.28 ¦ 1.50      ¦      388.00   ¦¦¦

¦¦ ¦  ( FLORINDA RITA M           ¦     28088.27 ¦ 1.50      ¦      388.00   ¦¦¦

¦¦ ¦    JACKSON BRYAN G           ¦     59117.25 ¦ 1.50      ¦      388.00   ¦¦¦

¦¦ ¦    JEFFERSON LINDA B         ¦     95081.03 ¦ 1.50      ¦      388.00   ¦¦¦

¦¦ ¦-------------------------------------------------------------------------¦¦¦

¦¦ ¦                Help          Search           Tag Record                ¦¦¦

¦¦ ¦          Delete Record  Freeze Name  Change Index   Esc = Exit          ¦¦¦

¦¦ +-------------------------------------------------------------------------+¦¦

¦+---------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                            Browse Projection Totals                            

                                                                                

FIGURE 8-22A











¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+-+-------------------------------------------------------------------------+¦¦

¦¦ ¦    Overhead     APC    AMS           MDEP   Rank         Hourly Rate    ¦¦¦

¦¦ ¦-------------------------------------------------------------------------¦¦¦

¦¦ ¦          0.00 ¦ AAAA ¦ 87973230000 ¦      ¦ GS   09�09 ¦       16.26    ¦¦¦

¦¦ ¦          0.00 ¦ BBBB ¦ 87973240000 ¦      ¦ GS   05�01 ¦        8.47    ¦¦¦

¦¦ ¦          0.00 ¦ AAAA ¦ 87973230000 ¦      ¦ GS   09�09 ¦       16.26    ¦¦¦

¦¦ ¦          0.00 ¦ AAAA ¦ 87973230000 ¦      ¦ GS   09�10 ¦       16.69    ¦¦¦

¦¦ ¦          0.00 ¦ AAAA ¦ 87973230000 ¦      ¦ GS   11�06 ¦       18.13    ¦¦¦

¦¦ ¦          0.00 ¦ AAAA ¦ 87973230000 ¦      ¦ GS   03�08 ¦        8.32    ¦¦¦

¦¦ ¦          0.00 ¦ AAAA ¦ 87973230000 ¦      ¦ GS   09�10 ¦       16.69    ¦¦¦

¦¦ ¦          0.00 ¦ BBBB ¦ 87973240000 ¦      ¦ GM   13�01 ¦       27.31    ¦¦¦

¦¦ ¦          0.00 ¦ AAAA ¦ 87973230000 ¦      ¦ GS   11�09 ¦       19.68    ¦¦¦

¦¦ ¦-------------------------------------------------------------------------¦¦¦

¦¦ ¦                Help          Search           Tag Record                ¦¦¦

¦¦ ¦          Delete Record  Freeze Name  Change Index   Esc = Exit          ¦¦¦

¦¦ +-------------------------------------------------------------------------+¦¦

¦+---------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                            Browse Projection Totals                            

                     

FIGURE 8-22B



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+-+-------------------------------------------------------------------------+¦¦

¦¦ ¦ OT Req   Misc Exp    Start Day   Last Day    SSAN         TDA Key       ¦¦¦

¦¦ ¦-------------------------------------------------------------------------¦¦¦

¦¦ ¦      0 ¦      0.00 ¦   /  /    ¦   /  /   ¦ 123�45�6789 ¦ 18D �02  (06) ¦¦¦

¦¦ ¦      0 ¦      0.00 ¦   /  /    ¦   /  /   ¦ 234�56�7890 ¦ 18C �02  (01) ¦¦¦

¦¦ ¦      0 ¦      0.00 ¦   /  /    ¦   /  /   ¦ 345�67�8901 ¦ 18C �02  (02) ¦¦¦

¦¦ ¦      0 ¦      0.00 ¦   /  /    ¦   /  /   ¦ 456�78�9012 ¦ 18D �02  (11) ¦¦¦

¦¦ ¦      0 ¦      0.00 ¦   /  /    ¦   /  /   ¦ 567�89�0123 ¦ 18D �02  (01) ¦¦¦

¦¦ ¦      0 ¦      0.00 ¦   /  /    ¦   /  /   ¦ 678�90�1234 ¦ 18  �02  (  ) ¦¦¦

¦¦ ¦      0 ¦      0.00 ¦   /  /    ¦   /  /   ¦ 789�01�2345 ¦ 18D �02  (03) ¦¦¦

¦¦ ¦      0 ¦      0.00 ¦   /  /    ¦   /  /   ¦ 890�12�3456 ¦ 18  �01  (  ) ¦¦¦

¦¦ ¦      0 ¦      0.00 ¦   /  /    ¦   /  /   ¦ 901�23�4567 ¦ 18C �01  (  ) ¦¦¦

¦¦ ¦-------------------------------------------------------------------------¦¦¦

¦¦ ¦                Help          Search           Tag Record                ¦¦¦

¦¦ ¦          Delete Record  Freeze Name  Change Index   Esc = Exit          ¦¦¦

¦¦ +-------------------------------------------------------------------------+¦¦

¦+---------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                            Browse Projection Totals                            

                                                                                

FIGURE 8-22C



















¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+-+-------------------------------------------------------------------------+¦¦

¦¦ ¦       Division/Branch                       Next Step Date & Incr       ¦¦¦

¦¦ ¦-------------------------------------------------------------------------¦¦¦

¦¦ ¦       EDUCATION    ¦ INSTRUCTORS          ¦   /  /    $ 0.00            ¦¦¦

¦¦ ¦       EDUCATION    ¦ SERVICES             ¦   /  /    $ 0.00            ¦¦¦

¦¦ ¦       EDUCATION    ¦ SERVICES             ¦   /  /    $ 0.00            ¦¦¦

¦¦ ¦                    ¦                      ¦   /  /    $ 0.00            ¦¦¦

¦¦ ¦       EDUCATION    ¦ INSTRUCTORS          ¦   /  /    $ 0.00            ¦¦¦

¦¦ ¦       EDUCATION    ¦ DIRECTOR             ¦   /  /    $ 0.00            ¦¦¦

¦¦ ¦       EDUCATION    ¦ INSTRUCTORS          ¦   /  /    $ 0.00            ¦¦¦

¦¦ ¦       EDUCATION    ¦ DIRECTOR             ¦   /  /    $ 0.00            ¦¦¦

¦¦ ¦       EDUCATION    ¦ SERVICES             ¦   /  /    $ 0.00            ¦¦¦

¦¦ ¦-------------------------------------------------------------------------¦¦¦

¦¦ ¦                Help          Search           Tag Record                ¦¦¦

¦¦ ¦          Delete Record  Freeze Name  Change Index   Esc = Exit          ¦¦¦

¦¦ +-------------------------------------------------------------------------+¦¦

¦+---------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                            Browse Projection Totals                            



FIGURE 8-22D



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+-+-------------------------------------------------------------------------+¦¦

¦¦ ¦        Promotion Date & Incr   Prom Rank   Remarks                      ¦¦¦

¦¦ ¦-------------------------------------------------------------------------¦¦¦

¦¦ ¦          /  /    $ 0.00      ¦      �    ¦                              ¦¦¦

¦¦ ¦          /  /    $ 0.00      ¦      �    ¦                              ¦¦¦

¦¦ ¦          /  /    $ 0.00      ¦      �    ¦                              ¦¦¦

¦¦ ¦          /  /    $ 0.00      ¦      �    ¦                              ¦¦¦

¦¦ ¦          /  /    $ 0.00      ¦      �    ¦                              ¦¦¦

¦¦ ¦          /  /    $ 0.00      ¦      �    ¦                              ¦¦¦

¦¦ ¦          /  /    $ 0.00      ¦      �    ¦                              ¦¦¦

¦¦ ¦          /  /    $ 0.00      ¦      �    ¦                              ¦¦¦

¦¦ ¦          /  /    $ 0.00      ¦      �    ¦                              ¦¦¦

¦¦ ¦-------------------------------------------------------------------------¦¦¦

¦¦ ¦                Help          Search           Tag Record                ¦¦¦

¦¦ ¦          Delete Record  Freeze Name  Change Index   Esc = Exit          ¦¦¦

¦¦ +-------------------------------------------------------------------------+¦¦

¦+---------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                            Browse Projection Totals                            



FIGURE 8-22E



 (4)  F6 Set Criteria For CPP.  This option allows the user to select filters on the EMPLOYEE and OBLIGATION File for the “F7” (CPP Reports) option.  Selection of this option displays the screen shown in Figure 8-23.









¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+---------------------[ dCAS Civilian Pay Projection ]----------------------+¦¦

¦¦             CPP Projection                Civilian Payroll Obligations    ¦¦¦

¦¦   Starting Day         Ending Day+------------------------------------+   ¦¦¦

¦¦     04/01/96            09/30/96 ¦      Select/Tag CPP Criteria       ¦   ¦¦¦

¦¦                                  ¦------------------------------------¦   ¦¦¦

¦¦     Add  0 OT Hours Per Employee ¦   Tag APC's from Obligation File   ¦   ¦¦¦

¦¦                                  ¦     Tag APC's from Payroll File    ¦   ¦¦¦

¦¦                                  ¦    Tag MDEP's from Payroll File    ¦   ¦¦¦

¦¦   CPP Criteria: ALL APC's        ¦     Tag AMS's from Payroll File    ¦   ¦¦¦

¦¦                                  ¦   Tag Directorates From TDA File   ¦   ¦¦¦

¦¦      Total CPP:             0.00 ¦     Tag Divisions From TDA File    ¦0  ¦¦¦

¦¦                                  ¦      Tag Branchs From TDA File     ¦   ¦¦¦

¦¦                                  +------------------------------------+   ¦¦¦

¦¦---------------------------------------------------------------------------¦¦¦

¦¦                          <<   CPP Menu  >>                                ¦¦¦

¦¦    F2 Modify CPP Variables             F3  Edit Civilian Pay File         ¦¦¦

¦¦    F4 Zoom on Projection Totals        F5                                 ¦¦¦

¦¦    F6 Set Criterion for CPP            F7  Print CPP Reports              ¦¦¦

¦¦    F8 Calculate CPP                    F9  Review Pay Periods             ¦¦¦

¦+---------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

       Select Projection Criteria on APC's, Directorate, Division & Branch      

                                                                                

FIGURE 8-23



Each of the above choices are used to tag specific values for the projection reports.  The “Tag APC's from Obligation File” selection is for the right side of the Civilian Payroll Obligations screen.  The remaining selections are for the left side of the CPP Projection screen.  For example, to tag APCs from the OBLIGATION file, type “O” and the program displays the screens shown in Figures 8-24 and 8-25.



Before tagging an APC, the user must first untag the “ALL” which is the default.  To tag/untag options simply press the [Spacebar] on the highlight option.



After highlighting the APC “AAAA”, the user can tag this item by pressing the [Spacebar].  The “F9” option allows the user to untag all the items and retag the “ALL” option.  To exit from this menu press the [Esc] key.  Your selection criteria will appear on their respective sides of the CPP screen.  The tag procedures are the same for remaining “Select/Tag CPP Criteria”.



















¦¦+-[ Select/Tag CPP ]--+¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+¦                     ¦dCAS Civilian Pay Projection ]----------------------+

¦¦¦  Obligation APC"s   ¦tion                Civilian Payroll Obligations    ¦

¦¦¦---------------------¦ Ending Day+------------------------------------+   ¦

¦¦¦    (ALL             ¦  09/30/96 ¦      Select/Tag CPP Criteria       ¦   ¦

¦¦¦     AAAA            ¦           ¦------------------------------------¦   ¦

¦¦¦     BBBB            ¦r Employee ¦   Tag APC's from Obligation File   ¦   ¦

¦¦¦                     ¦           ¦    Tag APC's from Payroll File     ¦   ¦

¦¦¦                     ¦           ¦    Tag MDEP's from Payroll File    ¦   ¦

¦¦¦                     ¦C"s        ¦    Tag AMS's from Payroll File     ¦   ¦

¦¦¦                     ¦           ¦   Tag Directorates From TDA File   ¦   ¦

¦¦¦                     ¦      0.00 ¦    Tag Divisions From TDA File     ¦0  ¦

¦¦¦                     ¦           ¦     Tag Branchs From TDA File      ¦   ¦

¦¦¦                     ¦           +------------------------------------+   ¦

¦¦¦                     ¦----------------------------------------------------¦

¦¦¦                     ¦   <<   CPP Menu  >>                                ¦

¦¦¦                     ¦bles             F3  Edit Civilian Pay File         ¦

¦¦¦---------------------¦on Totals        F5                                 ¦

¦¦¦  Press Space To Tag ¦r CPP            F7  Print CPP Reports              ¦

¦¦¦  F9 To Mass UnTag   ¦                 F9  Review Pay Periods             ¦

¦++---------------------+----------------------------------------------------+

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

       Select Projection Criteria on APC's, Directorate, Division & Branch      



FIGURE 8-24



¦¦+-[ Select/Tag CPP ]--+¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+¦                     ¦dCAS Civilian Pay Projection ]----------------------+

¦¦¦  Obligation APC"s   ¦tion                Civilian Payroll Obligations    ¦

¦¦¦---------------------¦ Ending Day+------------------------------------+   ¦

¦¦¦     ALL             ¦  09/30/96 ¦      Select/Tag CPP Criteria       ¦   ¦

¦¦¦    (AAAA            ¦           ¦------------------------------------¦   ¦

¦¦¦     BBBB            ¦r Employee ¦   Tag APC's from Obligation File   ¦   ¦

¦¦¦                     ¦           ¦    Tag APC's from Payroll File     ¦   ¦

¦¦¦                     ¦           ¦    Tag MDEP's from Payroll File    ¦   ¦

¦¦¦                     ¦C"s        ¦    Tag AMS's from Payroll File     ¦   ¦

¦¦¦                     ¦           ¦   Tag Directorates From TDA File   ¦   ¦

¦¦¦                     ¦      0.00 ¦    Tag Divisions From TDA File     ¦0  ¦

¦¦¦                     ¦           ¦     Tag Branchs From TDA File      ¦   ¦

¦¦¦                     ¦           +------------------------------------+   ¦

¦¦¦                     ¦----------------------------------------------------¦

¦¦¦                     ¦   <<   CPP Menu  >>                                ¦

¦¦¦                     ¦bles             F3  Edit Civilian Pay File         ¦

¦¦¦---------------------¦on Totals        F5                                 ¦

¦¦¦  Press Space To Tag ¦r CPP            F7  Print CPP Reports              ¦

¦¦¦  F9 To Mass UnTag   ¦                 F9  Review Pay Periods             ¦

¦++---------------------+----------------------------------------------------+

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

       Select Projection Criteria on APC's, Directorate, Division & Branch      

                                                                                                              FIGURE 8-25





	NOTE:  The “Tag APC's from OBLIGATION File” selection is only for the 

	“Phase Plan with Obligations” report.  This option cannot be combined 

	with any of the other tag operations.  Remember, dCAS receives 

	obligations by APC, therefore, the payroll obligations cannot correspond 

	to an individual employee.  In the above example, if a “Phase Plan with 

	Obligations” report was generated, the report would only reflect those 

	obligations whose APC equal “AAAA”, and those employees that had a 

	paying APC of “AAAA”.  If for some reason a report was generated off the 

	PHASE PLAN menu, it would reflect all APCs in the EMPLOYEE file. 



For the tag/select options on the obligation and payroll file, there is no restriction for their use.  Should an MCB manager request a report for their division and a particular APC, the following procedures would apply:



Tag the appropriate APC from the Payroll File; Tag the appropriate division from the TDA file, and; Use the reports option to print the desired report (excluding the “Phase Plan with Obligations Report”).



(5)  F7 Print CPP Reports.  This option allows the user to print reports based on projection and obligation information.  Initial selection of “F7” will display the message below as shown in Figure 8-26.  If “N” (No) is selected the program reverts to the screen displayed in Figure 8-20.  If “Y” (Yes) is selected the report menu shown in Figure 8-27 is displayed.  Remember that any of these reports are affected by the “F6 - Set Criterion for CPP” Option.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+---------------------[ dCAS Civilian Pay Projection ]----------------------+¦¦

¦¦             CPP Projection                Civilian Payroll Obligations    ¦¦¦

¦¦   Starting Day         Ending Day           Beginning and Ending Dates    ¦¦¦

¦¦     04/01/96  +---------------------------------------------+ 03/31/96    ¦¦¦

¦¦               ¦   The CPP Projection Needs to be Updated    ¦             ¦¦¦

¦¦     Add  0 OT ¦         Do You Want to Continue ?           ¦teria        ¦¦¦

¦¦               ¦            +-----+       +-----+            ¦             ¦¦¦

¦¦   CPP Criteria¦            ¦ Yes ¦       ¦ No  ¦            ¦             ¦¦¦

¦¦               ¦            +-----+       +-----+            ¦             ¦¦¦

¦¦      Total CPP¦                                             ¦       0.00  ¦¦¦

¦¦               +---------------------------------------------+             ¦¦¦

¦¦---------------------------------------------------------------------------¦¦¦

¦¦                          <<   CPP Menu  >>                                ¦¦¦

¦¦    F2 Modify CPP Variables             F3  Edit Civilian Pay File         ¦¦¦

¦¦    F4 Zoom on Projection Totals        F5                                 ¦¦¦

¦¦    F6 Set Criterion for CPP            F7  Print CPP Reports              ¦¦¦

¦¦    F8 Calculate CPP                    F9  Review Pay Periods             ¦¦¦

¦+---------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                 Print/Browse CPP Reports to File or Printer                  

                                                                                

FIGURE 8-26



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+---------------------[ dCAS Civil+-------------------------------+---------+

¦¦             CPP Projection      ¦     dCAS CPP Report Menu      ¦tions    ¦

¦¦   Starting Day         Ending Da¦-------------------------------¦Dates    ¦

¦¦     04/01/96            09/30/96¦      APC Exception Report     ¦31/96    ¦

¦¦                                 ¦                               ¦         ¦

¦¦     Add  0 OT Hours Per Employee¦            TDA List           ¦a        ¦

¦¦                                 ¦                               ¦         ¦

¦¦                                 ¦      Hourly Rate/Benefits     ¦         ¦

¦¦   CPP Criteria: ALL APC"s       ¦                               ¦         ¦

¦¦                                 ¦  Phase Plan With Obligations  ¦         ¦

¦¦      Total CPP:             0.00¦                               ¦   0.00  ¦

¦¦                                 ¦       Projection Reports      ¦         ¦

¦¦                                 +-------------------------------+         ¦

¦¦---------------------------------------------------------------------------¦

¦¦                          <<   CPP Menu  >>                                ¦

¦¦    F2 Modify CPP Variables             F3  Edit Civilian Pay File         ¦

¦¦    F4 Zoom on Projection Totals        F5                                 ¦

¦¦    F6 Set Criterion for CPP            F7  Print CPP Reports              ¦

¦¦    F8 Calculate CPP                    F9  Review Pay Periods             ¦

¦+---------------------------------------------------------------------------+

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                 Reconciliation of STARCIPS and STANFINS by APC                



FIGURE 8-27



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+---------------------[ dCAS Civil+-------------------------------+---------+¦¦

¦¦             CPP Projection      ¦     dCAS CPP Report Menu      ¦tions    ¦¦¦

¦¦   Starting Day         Ending Da+--------------+----------------¦Dates    ¦¦¦

¦¦     04/01/96            09/30/96¦ Destination  ¦tion Report     ¦31/96    ¦¦¦

¦¦                                 ¦--------------¦                ¦         ¦¦¦

¦¦     Add  0 OT Hours Per Employee¦    Printer   ¦ List           ¦a        ¦¦¦

¦¦                                 ¦   Text File  ¦                ¦         ¦¦¦

¦¦                                 ¦   DBF File   ¦te/Benefits     ¦         ¦¦¦

¦¦   CPP Criteria: ALL APC's       ¦  SpreadSheet ¦                ¦         ¦¦¦

¦¦                                 +--------------+ith Obligations ¦         ¦¦¦

¦¦      Total CPP:             0.00¦                               ¦   0.00  ¦¦¦

¦¦                                 ¦       Projection Reports      ¦         ¦¦¦

¦¦                                 +-------------------------------+         ¦¦¦

¦¦---------------------------------------------------------------------------¦¦¦

¦¦                          <<   CPP Menu  >>                                ¦¦¦

¦¦    F2 Modify CPP Variables             F3  Edit Civilian Pay File         ¦¦¦

¦¦    F4 Zoom on Projection Totals        F5                                 ¦¦¦

¦¦    F6 Set Criterion for CPP            F7  Print CPP Reports              ¦¦¦

¦¦    F8 Calculate CPP                    F9  Review Pay Periods             ¦¦¦

¦+---------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                 Reconciliation of STARCIPS and STANFINS by APC                 

                                                                                

FIGURE 8-28







(a)  APC Exception Report.  This report lists the discrepancies between STARCIPS and STANFINS.  Basically, this report clarifies that someone else is paying the payroll cost for your employee, and you are paying for an employee who works outside your organization.  Typing “E” displays the “Destination” window shown in Figure 8-28.  The print functions are the same as explained in Sections 6 and 7.



(b)  TDA List.  This report will print the TDA broken down by TDA paragraph and line number.  Typing “T” displays the “Destination” window.  The print functions are the same as explained in Sections 6 and 7.



(c)  Hourly Rate/Benefits.  This report shows, by employee and payroll date, the hourly rate and benefits for each employee.  When generating this listing, the user is prompted for a report sequence, as shown by the “Select Index” screen at Figure 8-29.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+---------------------[ dCAS Civil+-------------------------------+---------+¦¦

¦¦             CPP Projection      ¦     dCAS CPP Report Menu      ¦tions    ¦¦¦

¦¦   Starting Day         Ending Da¦-------------------------------¦Dates    ¦¦¦

¦¦     04/01/96           09/30/96 ¦      APC Exception Report     ¦31/96    ¦¦¦

¦¦                                 ¦                               ¦         ¦¦¦

¦¦     Add  0 OT Hours Per Employee¦            TDA List           ¦a        ¦¦¦

¦¦                                 ¦                               ¦         ¦¦¦

¦¦                                 ¦      Hourly Rate/Benefits     ¦         ¦¦¦

¦¦   CPP Criteria: ALL APC's     +--------------+                  ¦         ¦¦¦

¦¦                               ¦ Select Index ¦ With Obligations ¦         ¦¦¦

¦¦      Total CPP:             0.¦--------------¦                  ¦   0.00  ¦¦¦

¦¦                               ¦     Name     ¦tion Reports      ¦         ¦¦¦

¦¦                               ¦    TDA KEY   ¦                  ¦         ¦¦¦

¦¦                               ¦      APC     ¦------------------+         ¦¦¦

¦¦-------------------------------¦      AMS     ¦----------------------------¦¦¦

¦¦                          <<   ¦     MDEP     ¦                            ¦¦¦

¦¦    F2 Modify CPP Variables    ¦     SSAN     ¦t Civilian Pay File         ¦¦¦

¦¦    F4 Zoom on Projection Total+--------------+                            ¦¦¦

¦¦    F6 Set Criterion for CPP            F7  Print CPP Reports              ¦¦¦

¦¦    F8 Calculate CPP                    F9  Review Pay Periods             ¦¦¦

¦+---------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

             Report of Detail Hourly Rates/Benefits with Mean Total             

                                                                                

FIGURE 8-29



The “Destination” window will be displayed as shown in Figure 8-28.  The functions are the same as explained in Sections 6 and 7.  After a Destination is chosen, the select Index will be displayed with the default of “Name”.  To select a particular option, type the highlighted letter of the option, or use the Up or Dn Arrow keys to highlight the option and press [(Enter].  

(d)  Phase Plan with Obligations.  This report shows actual obligation data based on the last STANFINS download (right side).  The report values are based on the selected CPP Projection dates (left date) and Report totals are rounded to the nearest $1,000.00.  



The “F8” (Calculate CPP) must be executed before printing this report.  



Selection of this option prompts the user for the Phase report summary level as shown in Figure 8-30.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+---------------------[ dCAS Civil+-------------------------------+---------+¦¦

¦¦             CPP Projection      ¦     dCAS CPP Report Menu      ¦tions    ¦¦¦

¦¦   Starting Day         Ending Da¦-------------------------------¦Dates    ¦¦¦

¦¦     04/01/96            09/30/96¦      APC Exception Report     ¦31/96    ¦¦¦

¦¦                                 ¦                               ¦         ¦¦¦

¦¦     Add  0 OT Hours Per Employee¦            TDA List           ¦a        ¦¦¦

¦¦                             +-----------------+                 ¦         ¦¦¦

¦¦                             ¦  Sum Report By  ¦ate/Benefits     ¦         ¦¦¦

¦¦   CPP Criteria: ALL APC's   ¦-----------------¦                 ¦         ¦¦¦

¦¦                             ¦    TDA Para #   ¦With Obligations ¦         ¦¦¦

¦¦      Total CPP:             ¦        APC      ¦                 ¦   0.00  ¦¦¦

¦¦                             ¦        AMS      ¦ion Reports      ¦         ¦¦¦

¦¦                             ¦       MDEP      ¦                 ¦         ¦¦¦

¦¦                             +-----------------+-----------------+         ¦¦¦

¦¦---------------------------------------------------------------------------¦¦¦

¦¦                          <<   CPP Menu  >>                                ¦¦¦

¦¦    F2 Modify CPP Variables             F3  Edit Civilian Pay File         ¦¦¦

¦¦    F4 Zoom on Projection Totals        F5                                 ¦¦¦

¦¦    F6 Set Criterion for CPP            F7  Print CPP Reports              ¦¦¦

¦¦    F8 Calculate CPP                    F9  Review Pay Periods             ¦¦¦

¦+---------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                         TDA Paragraph and Line Number                         

                                                                                

FIGURE 8-30



You can only use the TDA Para # option if you have linked your TDA file to your employee file.  When an option is selected for phasing the obligations, the report “Destination” window will appear.  The print functions are the same as those explained in Sections 6 and 7.



(e)  Projection Reports.  This option displays the menu shown in Figure 8-31. 



(1)	Detail Report by Employee.  This report will calculate detailed information based on the dates provided for the CPP Projection screen.  Calculations are based on prior payroll information.  



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+---------------------[ dCAS Civil+-------------------------------+---------+¦¦

¦¦             CPP Projection      ¦     dCAS CPP Report Menu      ¦tions    ¦¦¦

¦¦   Starting Day         Ending Da¦-------------------------------¦Dates    ¦¦¦

¦¦     +----------------------------+     APC Exception Report     ¦31/96    ¦¦¦

¦¦     ¦    Select Report Level     ¦                              ¦         ¦¦¦

¦¦     ¦----------------------------¦           TDA List           ¦a        ¦¦¦

¦¦     ¦  Detail Report by Employee ¦                              ¦         ¦¦¦

¦¦     ¦         Phase Plan         ¦     Hourly Rate/Benefits     ¦         ¦¦¦

¦¦   CP¦   Accumulative Phase Plan  ¦                              ¦         ¦¦¦

¦¦     +----------------------------+  Phase Plan With Obligations ¦         ¦¦¦

¦¦      Total CPP:             0.00¦                               ¦   0.00  ¦¦¦

¦¦                                 ¦       Projection Reports      ¦         ¦¦¦

¦¦                                 +-------------------------------+         ¦¦¦

¦¦---------------------------------------------------------------------------¦¦¦

¦¦                          <<   CPP Menu  >>                                ¦¦¦

¦¦    F2 Modify CPP Variables             F3  Edit Civilian Pay File         ¦¦¦

¦¦    F4 Zoom on Projection Totals        F5                                 ¦¦¦

¦¦    F6 Set Criterion for CPP            F7  Print CPP Reports              ¦¦¦

¦¦    F8 Calculate CPP                    F9  Review Pay Periods             ¦¦¦

¦+---------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                    Print Detail CPP Report By Employee Name                    

                                                                                

FIGURE 8-31



(2)	Phase Plan.  This report shows projected totals based on the dates provided for the CPP Projection screen.



(3)	Accumulative Phase Plan.  This report shows accumulated information by month, based on the information provided in the CPP Projection screen.  These calculations are also based on prior payroll information.  The totals are accumulative (i.e., January total is January; February total is January plus February; March total is January, February, and March).



After an option is selected, the “Destination” window will appear.  The print functions are the same as explained in Sections 6 and 7.



		NOTE:  For Phase Plan Reports the TDA file must be linked to the 

		EMPLOYEE file so there will be two additional summary lines on the 

		report for funded and non-funded employees.



(6)  F8 Calculate CPP.  This option calculates the CPP based upon the projection dates and update Obligation data.  Remember, anytime criteria is changed, the CPP must be calculated (“F8”) again to account for the new information.  An example of the calculations are shown in Figure 8-32.







¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+---------------------[ dCAS Civilian Pay Projection ]----------------------+

¦¦             CPP Projection                Civilian Payroll Obligations    ¦

¦¦   Starting Day         Ending Day           Beginning and Ending Dates    ¦

¦¦     04/01/96            09/30/96          From  10/01/95  to  03/31/96    ¦

¦¦                                                                           ¦

¦¦     Add  0 OT Hours Per Employee                Obligated Criteria        ¦

¦¦                                                All APC"s                  ¦

¦¦   CPP Criteria: ALL APC"s                                                 ¦

¦¦                                                                           ¦

¦¦      Total CPP:      576,848.21              Total Obl:       411,766.55  ¦

¦¦                                                                           ¦

¦¦---------------------------------------------------------------------------¦

¦¦                          <<   CPP Menu  >>                                ¦

¦¦    F2 Modify CPP Variables             F3  Edit Civilian Pay File         ¦

¦¦    F4 Zoom on Projection Totals        F5                                 ¦

¦¦    F6 Set Criterion for CPP            F7  Print CPP Reports              ¦

¦¦    F8 Calculate CPP                    F9  Review Pay Periods             ¦

¦+---------------------------------------------------------------------------+

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

   Calculate CPP Totals                               



FIGURE 8-32



(7)  F9 Review Pay Periods.  This option allows the user to browse the “PAY PERIOD” file which is used for data verification.  A look-up table listing Start and End of payroll periods and actual Payday is displayed in Figure 8-33.  Highlight the desired date and press [(Enter].



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦+---------------------[ dCAS Civilian Pay Projection ]----------------------+¦¦

¦¦+-----------------------------------------+Civilian Payroll Obligations    ¦¦¦

¦¦¦   Start of PP   End of PP   Pay Day     ¦  Beginning and Ending Dates    ¦¦¦

¦¦¦-----------------------------------------¦From  10/01/95  to  03/31/96    ¦¦¦

¦¦¦   12/11/95    ¦ 12/24/96  ¦ 01/05/96    ¦                                ¦¦¦

¦¦¦   12/25/94    ¦ 01/07/96  ¦ 01/19/96    ¦      Obligated Criteria        ¦¦¦

¦¦¦   01/08/96    ¦ 01/21/96  ¦ 02/02/96    ¦     All APC's                  ¦¦¦

¦¦¦   01/22/96    ¦ 02/04/96  ¦ 02/16/96    ¦                                ¦¦¦

¦¦¦   02/05/96    ¦ 02/18/96  ¦ 03/02/96    ¦                                ¦¦¦

¦¦¦   02/19/96    ¦ 03/04/96  ¦ 03/16/96    ¦                                ¦¦¦

¦¦¦   03/05/96    ¦ 03/18/96  ¦ 03/30/96    ¦   Total Obl:             0.00  ¦¦¦

¦¦¦   03/19/96    ¦ 04/01/96  ¦ 04/13/96    ¦--------------------------------¦¦¦

¦¦¦   04/02/96    ¦ 04/15/96  ¦ 04/27/96    ¦                                ¦¦¦

¦¦¦   04/16/96    ¦ 04/29/96  ¦ 05/11/96    ¦ Edit Civilian Pay File         ¦¦¦

¦¦¦   04/30/96    ¦ 05/13/96  ¦ 05/25/96    ¦                                ¦¦¦

¦¦¦   05/14/96    ¦ 05/27/96  ¦ 06/08/96    ¦ Print CPP Reports              ¦¦¦

¦¦+-----------------------------------------+ Review Pay Periods             ¦¦¦

¦+---------------------------------------------------------------------------+¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                     Lookup/Browse Pay Period & Payday Dates                    

                                                                                

FIGURE 8-33

d.  An explanation of the Browse screen commands follow:



(1)  Help:  Type “H” to display the CPP Help Screen in Figure 8-10.



(2)  Search:  Type “S” to display the search box.  Employee files may be searched by name or SSAN as shown in Figure 8-3.



(3)  Tag Record:  Type “T” to tag/untag an employee record.  When a record is tagged a check mark appears next to the name as shown in Figure 8-22A.  Records are tagged as part of the reconciliation process between STANFINS and STARCIPS.  



(4)  Delete Record:  Use the Arrow keys to select the record to be tagged for deletion.  Type “D” to tag (*) desired records as shown in Figure 8-22A.  The key toggles between tagging and untagging the record for deletion.  Pressing [Esc] displays a confirmation prompt, shown in Figure 8-10, asking you if you do indeed want to erase the selected record(s).  Selecting “Y” (Yes) deletes the tagged record(s) and returns to the CPP Menu.  Selecting “N” (No) returns to the dCAS Civilian Pay Projection screen displayed in Figure 8-20 without deleting the selected record(s).  However, the selected record(s) remain tagged for deletion. 



(5)  Freeze Name:  Typing “F” freezes and “U” unfreezes the name field.



(6)  Change Index:  Type “I” to display the Index menu as shown in  Figure 8-8.  To select a particular option, type the highlighted letter of the option, or use the Up or Dn Arrow keys to highlight the option and press [(Enter].



(7)  ESC = EXIT



8.7  Payroll Reports.  Prints generic reports from the EMPLOYEE and TDA files.



a.  Type “P” to access this menu option from the CPP Main Menu.  This option displays the Payroll Reports Menu as shown in Figure 8-34.       



b.  The “APC Exception Report”, “TDA List”, and “Hourly Rate/Benefits” reports were discussed in the Civilian Payroll Projection section of this manual section.  The only report not covered is the “Employee List”.  This is a listing of the Employee file with TDA information.  The report sequence can be generated by Name, TDA Key, APC, AMS, MDEP, or SSAN.  Type “E” to display the “Destination” window.  The print functions are the same as explained in Sections 6 and 7.



















¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦+----------------------------+¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦    dCAS CPP Report Menu    ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦+-------------+¦¦¦¦

¦¦+--¦----------------------------¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦ dCAS V4.30  ¦¦¦¦¦

¦¦¦14¦                            ¦----------------------+¦¦¦¦-------------¦¦¦¦¦

¦¦+--¦    APC Exception Report    ¦n Pay Projection      ¦¦¦¦¦   DCD�6�D   ¦¦¦¦¦

¦¦¦¦¦¦                            ¦----------------------¦¦¦¦¦   Monday    ¦¦¦¦¦

¦¦¦¦¦¦          TDA List          ¦                      ¦¦¦¦¦  DD MMM YY  ¦¦¦¦¦

¦¦¦¦¦¦                            ¦g Civilian File       ¦¦¦¦+-------------+¦¦¦¦

¦¦¦¦¦¦    Hourly Rate/Benefits    ¦                      ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦                            ¦DA Input              ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦        Employee List       ¦                      ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦                            ¦ayroll Projection     ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦+----------------------------+                      ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦             Payroll Reports           ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                                       ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦            Utility/Misc Menu          ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                                       ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                  Exit                 ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦+---------------------------------------+¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                 Reconciliation of Starcips and STANFINS by APC                 

                                                                                

FIGURE 8-34



8.8  Utility/Misc Menu.    Allows the user two options.  One allows the user to update pay raises, FICA changes, and Medicare changes which are used for payroll projecting.  The second selection creates a new payroll obligation file that allows PCS Cost to be included or excluded from the files.  Type “U” to access this menu option from the CPP Main Menu.  This option displays the CPP Utility/Misc Menu as shown in Figure 8-35.  



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦+-------------+¦¦¦¦

¦¦+--------+¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦ dCAS V4.30  ¦¦¦¦¦

¦¦¦14:24:33¦¦¦¦¦¦+---------------------------------------+¦¦¦¦-------------¦¦¦¦¦

¦¦+--------+¦¦¦¦¦¦     dCAS Civilian Pay Projection      ¦¦¦¦¦   DCD�6�D   ¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦---------------------------------------¦¦¦¦¦   Monday    ¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                                       ¦¦¦¦¦  DD MMM YY  ¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦        Browse/Tag Civilian File       ¦¦¦¦+-------------+¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                                       ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                +-------------------------------+¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                ¦     dCAS CPP Utility Menu     ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦       Civilian ¦-------------------------------¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                ¦                               ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦             Pay¦      Update CPP Variables     ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                ¦                               ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦            Util¦     Create New CPP OBL File   ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                +-------------------------------+¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦+---------------------------------------+¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

              Update/Modify Non-Fixed Benefits and Pay Raises                  

                                                                                

FIGURE 8-35

a.  Update CPP Variables.  Type “U” to display the CPP Variables screen shown in Figure 8-36.  This screen allows the user to update pay raises, FICA, and MEDICARE options for the CPP Projection data.  Enter the government contribution percentages, and effective date with percentage increases for GS and WG employees in highlighted fields and press [(Enter].  After all fields have been updated press the [PageDown] key.  The program will return to the screen displayed in Figure 8-35.  The effective date and percentage increases will be reflected in the CPP reports.  After the date of the increase has passed, both the date and percentage information should be deleted.



		 NOTE:  Entry of an invalid effective date will display an error message 

		 “Invalid Date For Starting Pay Period !! Press a key”.  Pressing any key 

		 will then display the pay period table shown in Figure 8-33.



The FICA and MEDICARE variables are only used in calculating overtime for the government contributions.  The other FICA and MEDICARE government contributions come from the current STARCIPS model.  The second part of the above screen relates to pay raises for GS and WG employees.  Generally, these pay raises occur at different times of the year.  In the example shown in Figure 8-36, a 10% GS pay raise is scheduled for January 24, 1997.  



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦+-------------+¦¦¦¦

¦¦+--------+¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦ dCAS V4.30  ¦¦¦¦¦

¦¦¦14:26:50¦¦¦¦¦¦+---------------------------------------+¦¦¦¦-------------¦¦¦¦¦

¦¦+-+-[ dCAS CPP Variables ]----------------------------+¦¦¦¦¦   DCD�6�D   ¦¦¦¦¦

¦¦¦¦¦       Government Contribution Percentages         ¦¦¦¦¦¦   Monday    ¦¦¦¦¦

¦¦¦¦¦          Used in Calculating Over Time            ¦¦¦¦¦¦  DD MMM YY  ¦¦¦¦¦

¦¦¦¦¦     FICA Contribution for FERS Employee: % 6.20   ¦¦¦¦¦+-------------+¦¦¦¦

¦¦¦¦¦ Medicare Contribution for CSRS Employee: % 1.45   ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦                                                   ¦---------+¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦    Pay Increases for  GS    and   WG   Employees  ¦Menu     ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦      Effective Date: 01/24/97     /  /            ¦---------¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦ Percentage Increase: %10.00     % 0.00            ¦         ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦                                                   ¦bles     ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦+-----------------------------------[ Esc = Exit ]--+         ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦            Util¦     Create New CPP OBL File   ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                ¦                               ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                +-------------------------------+¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦+---------------------------------------+¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

                Update/Modify Non�Fixed Benefits and Pay Raises                 

                                                                                

FIGURE 8-36



b.  Create New CPP OBL File.  This option creates a new summary payroll obligation file that CPP uses.  This is a summary composed of the following:



(1)  Payroll obligations from the payroll obligation history file (PHISTORY.DBF).

(2)  IFS labor obligations (defined in Identification Table) from the miscellaneous history file (MHISTORY.DBF).



(3)  PCS obligations from the miscellaneous history file (MHISTORY. DBF).



(4)  If tracking PCS obligations for CPP projections, use this option when payroll obligations are downloaded into dCAS.  The screen in Figure 8-37 will be displayed when you select “Create New CPP OBL File”.  Both options (Yes or No) create a new CPP obligation file.  Type “N” to exclude PCS costs from the history and obligation files.



¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦+-------------+¦¦¦¦

¦¦+--------+¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦ dCAS V4.30  ¦¦¦¦¦

¦¦¦14:25:13¦¦¦¦¦¦+---------------------------------------+¦¦¦¦-------------¦¦¦¦¦

¦¦+--------+¦¦¦¦+-----------------------------------------------+DCD�6�D   ¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦   This option will summarized PCS costs to    ¦Monday    ¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦        the Civilian Pay History File.         ¦D MMM YY  ¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                                               ¦----------+¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦          Does the operator want to            ¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦     include PCS Costs from History Files      ¦-+¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦             and Obligation File?              ¦ ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                                               ¦-¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦             +-----+       +-----+             ¦ ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦             ¦ Yes ¦       ¦ No  ¦             ¦ ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦             +-----+       +-----+             ¦ ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦+-----------------------------------------------+ ¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦                +-------------------------------+¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦+---------------------------------------+¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦¦

     Delete old CPP OBL File and Create New File From Existing Obligations      

                                                                                

FIGURE 8-37
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