SECTION 3 - SYSTEM ACCESS





3.1  First Time Use of dCAS.  Once databased Commitment Accounting System (dCAS) has been loaded on the PC, the Identification Table and dCAS Switches must be set.  Section 12 describes in detail this initialization process.  The information contained in the Identification Table and the dCAS Switches should be set at the beginning of the fiscal year and not changed.  Only the dCAS Systems Administrator (dSA) can set/change these switches or assist the operator in doing so. 





3.1.1  System Familiarization.  To operate the system properly, users need to be familiar with the use of a personal computer and have a basic understanding of DOS commands.  Additionally, they need to have a fundamental understanding of the terms and abbreviations shown in Section 1.





3.1.2  Access Control.  The dCAS system has been designed to require the use of a password to access individual user ledgers.  The dSA, through the use of a “Privileged” password, can change or assist in changing individual user ledger passwords.





3.1.3  Installation and Setup.





a.  Installation.  Detailed installation/loading instructions for new and established dCAS Users are included with each release of dCAS for both independent and network operation.  





b.  Setup.  New dCAS Users need to ensure that their dSA has properly configured the system and set their switches in the dCAS Identification Table.  The Identification Table and dCAS Switches must be set to identify the ledger (Independent, Parent, JR/JRX, or Consolidated), if data will be transferred via modem, and if the Civilian Payroll Projection module will be used.  Section 12 discusses this in detail.





3.2  Initiating a Session.  At the DOS prompt (C:\>) type “CD COMMIT” and press [(Enter], which places the PC into the “COMMIT” directory.  At the “C:\COMMIT>”  prompt type “dCAS” to execute the dCAS Program.  The Roster displays as shown in Figure 3-1.





Use the Up or Dn Arrow keys to select a particular ledger and press [(Enter].  An alternate method is to type “S” for search as shown in Figure 3-2 and then enter the User ID and fiscal year. 





NOTE:  If you do not input the FY, the search will bring you to the first ledger (criteria) found.  If duplicate users exist for different fiscal years, make sure that you have selected the ledger you want.




















 +------------------------------------------------------------------------------+


 ¦  dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS  ¦


 ¦  +-----------------------------------------------------+dCA+--------------+  ¦


 ¦  ¦ USER   FY   TYPE        DESCRIPTION                 ¦dCA¦  dCAS V4.30  ¦  ¦


 ¦  ¦-----------------------------------------------------¦dCA¦--------------¦  ¦


 ¦  ¦ DAA  ¦ 5  ¦ Automatic ¦ ISC                         ¦dCA¦   Friday     ¦  ¦


 ¦  ¦ DCD  ¦ 6  ¦ Direct    ¦ TRAINING & TEST DATA        ¦dCA¦  DD MMM YY   ¦  ¦


 ¦  ¦ FDD  ¦ 5  ¦ Direct    ¦ FAMILY HOUSING FY 95        ¦dCA+--------------+  ¦


 ¦  ¦ FDD  ¦ 6  ¦ Direct    ¦ FAMILY HOUSING FY 96        ¦dCAS dCAS dCAS dCAS  ¦


 ¦  ¦ GED  ¦ 6  ¦ Direct    ¦ DPCA                        ¦dCAS dCAS dCAS dCAS  ¦


 ¦  ¦ XAA  ¦ 6  ¦ Automatic ¦ DCAS                        ¦dCAS dCAS dCAS dCAS  ¦


 ¦  ¦ YAA  ¦ 6  ¦ Automatic ¦ ISC                         ¦dCAS dCAS dCAS dCAS  ¦


 ¦  ¦ YDD  ¦ 5  ¦ Direct    ¦ ISC                         ¦dCAS dCAS dCAS dCAS  ¦


 ¦  ¦-----------------------------------------------------¦dCAS dCAS dCAS dCAS  ¦


 ¦  ¦      User Directory ->  C:\COMMIT\DAA5              ¦dCAS dCAS dCAS dCAS  ¦


 ¦  +-----------------------------------------------------+dCAS dCAS dCAS dCAS  ¦


 ¦  dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS  ¦


 +------------------------------------------------------------------------------+





FIGURE 3-1





+------------------------------------------------------------------------------+


¦  dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS  ¦


¦  +-----------------------------------------------------+dCA+--------------+  ¦


¦  ¦ USER   FY   TYPE        DESCRIPTION                 ¦dCA¦  dCAS V4.30  ¦  ¦


¦  ¦-----------------------------------------------------¦dCA¦--------------¦  ¦


¦  ¦ DAA  ¦ 5  ¦ Automatic ¦ ISC            +---[ Find User ]---+Friday     ¦  ¦


¦  ¦ DCD  ¦ 6  ¦ Direct    ¦ TRAINING & TEST¦                   ¦D MMM YY   ¦  ¦


¦  ¦ FDD  ¦ 5  ¦ Direct    ¦ FAMILY HOUSING ¦   User Id:        ¦-----------+  ¦


¦  ¦ FDD  ¦ 6  ¦ Direct    ¦ FAMILY HOUSING ¦                   ¦AS dCAS dCAS  ¦


¦  ¦ GED  ¦ 6  ¦ Direct    ¦ DPCA           +-------------------+AS dCAS dCAS  ¦


¦  ¦ XAA  ¦ 6  ¦ Automatic ¦ DCAS                        ¦dCAS dCAS dCAS dCAS  ¦


¦  ¦ YAA  ¦ 6  ¦ Automatic ¦ ISC                         ¦dCAS dCAS dCAS dCAS  ¦


¦  ¦ YDD  ¦ 5  ¦ Direct    ¦ ISC                         ¦dCAS dCAS dCAS dCAS  ¦


¦  ¦-----------------------------------------------------¦dCAS dCAS dCAS dCAS  ¦


¦  ¦      User Directory ->  C:\COMMIT\DAA5              ¦dCAS dCAS dCAS dCAS  ¦


¦  +-----------------------------------------------------+dCAS dCAS dCAS dCAS  ¦


¦  dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS  ¦


+------------------------------------------------------------------------------+





FIGURE 3-2





At this point the program prompts for a password as shown in Figure 3-3.  If you are a new user, you will be prompted for entry of a new password.  Enter six (6) alphanumeric characters as your password. 


























 +------------------------------------------------------------------------------+


 ¦  dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS dCAS  ¦


 ¦  +-----------------------------------------------------+dCA+--------------+  ¦


 ¦  ¦ USER   FY   TYPE        DESCRIPTION                 ¦dCA¦  dCAS V4.30  ¦  ¦


 ¦  ¦-----------------------------------------------------¦dCA¦--------------¦  ¦


 ¦  ¦ DAA  ¦ 5  ¦ Automatic ¦ ISC                         ¦dCA¦   Friday     ¦  ¦


 ¦  ¦ DCD  ¦ 6  ¦ Direct    ¦ TRAINING & TEST DATA        ¦dCA¦  DD MMM YY   ¦  ¦


 ¦  ¦ FDD  ¦ 5  ¦ Direct    ¦ FAMILY HOUSING FY 95        ¦dCA+--------------+  ¦


 ¦  ¦ FDD  ¦ 6  ¦ Direct    ¦ FAMILY HOUSING FY 96        ¦dCAS dCAS dCAS dCAS  ¦


 ¦  ¦ GED  ¦ 6  ¦ Direct    ¦ DPCA                        ¦dCAS dCAS dCAS dCAS  ¦


 ¦  ¦ XAA  ¦ 6  ¦ Automatic ¦ DCAS                        ¦dCAS dCAS dCAS dCAS  ¦


 ¦  ¦ YAA  ¦ 6  ¦ Automatic ¦ ISC                         ¦dCAS dCAS dCAS dCAS  ¦


 ¦  ¦ YDX  ¦ 5  ¦ Direct    ¦ ISC                         ¦dCAS dCAS dCAS dCAS  ¦


 ¦  ¦-----------------------------------------------------¦dCAS dCAS dCAS dCAS  ¦


 ¦  ¦      User Directory ->  C:\COMMIT\DAA5              ¦dCAS dCAS dCAS dCAS  ¦


 ¦  +-----------------------------------------------------+dCAS dCAS dCAS dCAS  ¦


 ¦  dCAS dCAS dCA+------------------------------+dCAS dCAS dCAS dCAS dCAS dCAS  ¦


 ¦  dCAS dCAS dCA¦   Enter a password           ¦dCAS dCAS dCAS dCAS dCAS dCAS  ¦


 ¦  dCAS dCAS dCA+------------------------------+dCAS dCAS dCAS dCAS dCAS dCAS  ¦


 +------------------------------------------------------------------------------+





FIGURE 3-3





Throughout dCAS you will notice highlighted keys.  These are referred to as "Hot Keys".  They allow the user faster access to sub-menus and selections.  In addition, at the bottom of each screen a one line statement addressing the basic functions of the highlighted menu selection is displayed





After entry of the users password, the programs dCAS MAIN MENU displays as shown in Figure 3-4.  Again, access to any of these routines can be made by using the Up or Dn Arrow keys to select a particular routine and then pressing [(Enter] or simply by typing the highlighted letter (Hot Key) for the desired menu option. 





 +-----------------------------------------------------------------------------+


 +-+-+-+-+-+-+-+-++---------------------------++-+-+-+-+-+-+-+-------------+-+-¦


 ++--------+-+-+-+¦       dCAS MAIN MENU      ¦+-+-+-+-+-+-+-¦ dCAS V4.30  ¦-+-¦


 +¦09:05:47¦-+-+-+¦---------------------------¦+-+-+-+-+-+-+-¦-------------¦-+-¦


 ++--------+-+-+-+¦          Input            ¦+-+-+-+-+-+-+-¦   DCD-6�D   ¦-+-¦


 +-+-+-+-+-+-+-+-+¦---------------------------¦+-+-+-+-+-+-+-¦   Friday    ¦-+-¦


 +-+-+-+-+-+-+-+-+¦     Reports & Queries     ¦+-+-+-+-+-+-+-¦  DD MMM YY  ¦-+-¦


 +-+-+-+-+-+-+-+-+¦---------------------------¦+-+-+-+-+-+-+-+-------------+-+-¦


 +-+-+-+-+-+-+-+-+¦          Output           ¦+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-¦


 +-+-+-+-+-+-+-+-+¦---------------------------¦+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-¦


 +-+-+-+-+-+-+-+-+¦      Miscellaneous        ¦+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-¦


 +-+-+-+-+-+-+-+-+¦---------------------------¦+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-¦


 +-+-+-+-+-+-+-+-+¦          Exit             ¦+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-¦


 +-+-+-+-+-+-+-+-++---------------------------++-+-+-+-+-+-+-+-+-+-+-+-+-+-+-+-¦


 +-----------------------------------------------------------------------------+


       REPORTS�Obl<>Comm,UCBR,Comm w/o Obl,Funding,Obl,STANFINS,Payroll       





FIGURE 3-4


3.2.1  Computer Date.  When dCAS is accessed, the computer date is displayed in the upper right corner of the dCAS MAIN MENU and succeeding menus as shown in Figure 3-4.  Prior to accessing a menu choice, the user should review the computer date to ensure that it is current (today's date).  If the date has to be changed, exit the dCAS Program to the root directory DOS prompt (C:\>) and enter the correct date.  





NOTE:  If the computer date has been permanently set through DOS and the current date is incorrect, the cause may be due to a bad or failing lithium battery.  In that case, replacing the battery will solve the discrepant date.





3.3  Stopping and Suspending Work. 





a.  Stopping Work.  Press the [Esc] key to exit sub-menus within dCAS.  There are three ways to exit the dCAS MAIN MENU.  Either type “E”, press [Esc], or press [(Enter] if “Exit” is highlighted.  A menu will be displayed to confirm that you desire to exit (“No or Yes”).  Type “Y” to exit the program completely.





b.  Suspending Work.  A screen saver is built into the dCAS Program.  There is no way to adjust the screen saver time activation cycle, so if the screen saver has been activated, press any key to continue within the dCAS Program. 
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