SECTION 1 - GENERAL



1.1  Purpose of the End User Manual.  The objective of this manual is to provide the databased Commitment Accounting System (dCAS) User the necessary information to use dCAS effectively.



1.2  Purpose of dCAS System.  



a.  dCAS is a PC based, automated commitment ledger system for recording and managing commitments and funding data, and for uploading and receiving obligation transactions to and from STANFINS.  



b.  Types of dCAS Ledgers:  Independent, Parent, JR/JRX, and Consolidated.



(1)  Independent:  A fully functional ledger that inputs commitment and funding data and can send obligation candidate data to Split or MiniSplit for input into STANFINS.  They can receive STANFINS obligation data, STARFIARS data and STARCIPS data.  Independent Ledgers have full report and query capability.  An Independent Ledger does not have JR/JRX Ledgers.



(2)  Parent:  The Parent Ledger has the same capabilities as an Independent Ledger with the added capacity to send/receive data to/from JR/JRX Ledgers.  The parent maintains control of data and communicates with Split.  JR/JRX Ledgers are identified in the Project Table.



(3)  JR/JRX:  The JR/JRX Ledger, also called children, can be configured to receive data from the parent only, exchange data with the Parent, or input commitments to send to the Parent for input into STANFINS.  The JR/JRX Ledger may not send/receive data directly to/from Split.  The dCAS Systems Administrator (dSA) or Parent can set or change the JR/JRX configuration.  See Section 11 for further discussion.



(4)  Consolidated:  Consolidated Ledgers are used for consolidation of multiple dCAS ledgers.  They provide total fund control for dCAS ledgers that are input into a Consolidated Ledger.  Changes to data do not feed back down, nor does the Consolidated Ledger communicate with Split.  dCAS ledgers can be consolidated at anytime.  See Section 10 for further information.



c.  Types of dCAS Records:  Open or Closed.



(1)  Open:  Those transactions normally requiring detailed commitment input from the user (i.e., object classes 21, 22, 23, 24 and 25).  See Object Class Table.  Open records (Obligations) may be found in Reports & Queries, Query Files, or Data Files.



(2)  Closed:  Those transactions that normally do not require detailed commitment input from the user (i.e., civilian payroll, service charges, and interest penalties).  These records are sent to their respective history files and a summary level commitment record created by dCAS during the Obligation input process.  See Object Class Table (Section 6).  Specific records can be moved from open to closed with the Zero Balance Purge Routine (See Section 4) or input of the Unliquidated Obligation Disk (ULO) (See Section 5).



1.3  References.  The dCAS Systems Administrator Manual, DFAS-IN Manual 37-

100-XX (XX=FY), AR 37-1XX Series, STANFINS Users Manual, and Automated Data 

Systems Manual (STANFINS) need to comprise the complete instructions for using 

dCAS at the installation or organization to assist budget personnel in funds 

management.



1.4  Terms and Abbreviations.  To operate the dCAS and dCAS Split program properly, it is necessary to know the purpose and use of the following terms:



Allot FYTD (Allotment):  Allotted Fiscal Year-To-Date - The administrative action of making funds allocated, sub-allocated or available to a subordinate installation or activity for obligation.



AFP:  Annual Funding Program - An annual budget, normally classified by a budget program and appropriation.



AMS:  Army Management Structure - A data element not to exceed eleven digits, that interrelates programming, budgeting, accounting and manpower control through a standard classification of activities.



AMSCO:  See AMS.



Anti-Deficiency Act Violation:  A violation of 31 USC 1517 that occurs when a subdivision of funds is over distributed, over committed, over obligated, or over disbursed, in advance of appropriation.  



APC:  Accounting Processing Code - A four (4) position code that identifies specific elements of the accounting classification and may be used as a shortcut for entering numerous elements into the accounting system for each transaction.  This code is controlled locally and developed by the accounting office.



Automatic (Reimbursement Funds) Ledger:  A type of ledger where the funds are created through the sale of supplies or services to other organizations or units outside the installation.  These funds are NOT received as allotments.



Backup:  A routine which copies to an external storage device, i.e., diskette or Bernoulli cartridge, all data files needed to restore a database in the event of a system failure.



BLK:  Block Number - A method for controlling transactions processed in STANFINS.



Ceiling Summary Level Commitment (26XX):  The 26XX is reserved for dCAS.  This ceiling or summary level commitment is set up for supplies and equipment (26** and 31**).  The amount will be reduced as obligations are entered into the system.

Closed Records:  Those transactions that normally do not require detailed commitment input from the user (i.e., civilian payroll, service charges, and interest penalties).  These records are sent to their respective history files and a summary level commitment record created by dCAS during the Obligation input process.  See Object Class Table.



Commitment:  A reservation of funds based on a firm procurement directive, order, or request that authorizes the creation of an obligation without further approval by the official responsible for certifying the availability of funds.



Commitment Interface:  Allows for commitment data outside of dCAS to be automatically input into a dCAS Ledger.  Interfacing requirements and file structures are listed in Appendix A.



Consolidated Ledger:  Contains all data transactions from one or several ledgers.  This Consolidated Ledger is most useful for a funds manager who wishes to have “roll-up” for an entire organization.  Allows several ledgers (of the same type) to be combined into one (1) ledger to determine total funds available for all ledgers.



Date:  Current computer date or date input by user.



dCAS:  databased Commitment Accounting System - dCAS is a PC based, automated Commitment ledger system for recording and managing commitments and funding data, and for uploading and receiving obligation transactions to/from STANFINS and other automated systems



dCAS System Administrator:  The dCAS System Administrator (dSA) functions as the trouble-shooter for dCAS systems, which are within the administrator’s area of responsibility.  The dCAS System Administrator’s office runs the Split program operation and interfaces with the users serviced by the Administrator’s Split operation.



Description:  A statement or representation that best describes a process or action.



Direct Ledger:  A type of ledger where funds are received directly for the purpose of financing authorized requirements.  The funds are identified on the FAD (Funding Authorization Document).



Direct Hire:  Civilian employees paid directly from appropriated funds who are subject to Congressional ceilings.



Disk Drive:  Normally, A or B.  This directs software to the correct location for input or output.



Diskette:  Input or output media used to transfer or copy data from one computer to another.  Also called floppy disks.  They may be 5-1/4” or 3-1/2” in size and hold various amounts of data.



DMC:  Defense Mega Center.



DOIM:  Director of Information Management.



Document Reference Number (DRN):  All obligations, disbursements, and collection documents contain a DRN with no more than fourteen (14) characters.  See Table 5-4 of AR 37-1 for the recommended standardized DRNs.



DOL:  Director of Logistics.



DPI:  Data Processing Installation.  



EDT:  Electronic Data Transfer - Data transferred through optic fiber or telephone cable via a modem.



End User:  An End User is an individual commitment register that has been identified with a User Identification Code in the User Table in dCAS Split, also known as the “WHO” Table.  Diskettes or modem transfer files with obligation data and a mini-APC table are prepared for End User’s through use of the Split program.



EOE:	Element of Expense - A four (4) position character code which identifies the type of resource being employed or consumed.  See EOR.



EOR:  Element of Resource - A four (4) position character code which identifies the type of resource being employed or consumed.  See EOE.



FAC:  Fiscal Action Codes - A standard one (1) position numeric code which is attributed to an APC for the purpose of specifying the actions to be taken in processing transactions.



FAD:  Funding Authorization Document - Represents an approved financial plan.  Section A establishes total funding for the fiscal year.  Section B serves as a limitation or restriction, by specific program, the direct obligations and funded reimbursements to be incurred.  Also, provides authority to engage in automatic reimbursement activity.



FUND:  Three types of funds are available:

		A = Automatic Reimbursement Authority

		D = Direct Funding Authority

		F = Funded Reimbursement Authority



Funded (Reimbursements) Ledger:  A type of ledger where funds are received quarterly for specified non-mission activities, but are not available for obligation until a specific order is received.  Funds are earned through the operation of certain specified revenue producing activities at the installation.



Funding:  Allowances issued to installations and activities for execution by special and general operating agencies.



Funding Series:  This is the series number the dCAS Split Administrator has picked up from the dCAS Project Office.  This data will be available daily, and will increment the number sequentially.



Funding WHO:  This “WHO” name will be assigned by the dCAS Project Office and will allow dCAS Split Administrators to pick up PBAS Funding data on a daily basis.



FY:  Fiscal Year - Any yearly accounting period without regard to its relationship to a calendar year.  The period of availability or fiscal year code which identifies the fiscal year in which the appropriation is available for obligation.



Identification Table:  This table in dCAS is used to identify a specific user, their series controlled data to and from STANFINS, any JR/JRX Users, Parent or Consolidated IDs, system information, auto adjust dollar and percentage limits, spreadsheet information and modem transfer instructions.  



IFS:  Integrated Facilities Systems - Engineering Payroll.



Independent (Ledger):  A fully functional ledger that inputs commitment and funding data and can send obligation candidate data to Split/Mini-Split for input into STANFINS.  They can receive STANFINS obligation data, STARFIARS data and STARCIPS data.  Independent Ledgers have full report and query capability.  An Independent Ledger does not contain JR/JRX Ledgers.



Input:  The process of inputting or introducing data into the internal storage of a computer.



Interface:  A common connection or path between systems.  Programs or equipment designed to communicate information from one system to another.



JR/JRX (Ledger):  JRXs, also called children, can perform the same functions and run the same reports as a Parent Ledger, except they cannot send data directly to Split to be obligated in STANFINS.  The JR/JRX data also belongs to the Parent machine or ledger once it has been sent.



LIC:  Liquidation Indicator Code - A one (1) position alpha or numeric code which determines when an obligation transaction will be liquidated or listed as delinquent.



MER:  Master Employee Record - A history of current payroll information.



MiniSplit:  A Split program that has the capability to further define and distribute data to individual users.  The Mini-Split user is defined as a regular dCAS User on the Split Administrators PC.



MIPR:  Military Inter-Departmental Purchase Request - An order issued to procure services, supplies, or equipment between commands within the US Army and with other services.



Modem:  May be internal (enclosed in your PC) or external.  This device is used to send or receive data information from a different location, via telephone or optic cable.



Network:  A system of interrelated activities that broadcast information which may be used by members of the interrelated activities or network, connecting two or more computers for data exchange.



Object Class (level):  The first two positions of the EOR, (i.e., 21__).



Object Class Table:  A table in Split that allows all Object Classes to be tagged and defined by the dSA.  The Object Class Table in dCAS allows the user to direct Object Classes or EORs to their respective files based upon their requirements, through Privileged access and assistance from the dSA.



Obligation:  A legal reservation of funds.  Amounts of orders placed, contracts awarded, services rendered, or other commitments made by federal agencies during a given period that will require outlay during the same or future period.



ODC:  Obligation Data Code.  A one (1) position alpha or numeric code which identifies STANFINS transactions as either U. S. Government, non-U. S. Government, or Foreign Currency (Field uses ALPHA from Foreign Currency Code Table) fund expenditures.



Open Records:  Those transactions normally requiring detailed commitment input from the user (i.e., object classes 21, 22, 23, 24 and 25.)  See Object Class Table.



OpLoc:  Operating Location.  This is a consolidated operating locating responsible for performing finance and accounting operations for multiple installations/activities. 



Output:  The process of transferring data from internal storage to an external storage device.



Outstanding Commitment:  Administrative reservation of funds that has been posted to an activity Commitment Ledger that has not been obligated.



Over Obligation:  A condition existing when total obligations incurred exceed total available obligation authority.



Pack:  A routine which erases records that have been flagged for deletion.  



Parent (Ledger):  This is the parent to a JR/JRX or child ledger.  The parent decides whether the JR/JRX may or may not utilize the STANFINS input capability of dCAS.  The child must send data to the parent, but they may not communicate directly to Split.  The parent also owns the records of the JR/JRX machine as indicated by a “Pt” to the far left of entry record.



Password:  A restricted word or expression given to prove one’s right to access information.



Path:  The path statement is a guide for your PC to follow.



PD CODES:  Program Director Code - A STANFINS locally developed two (2) position Alpha-Numeric code used by the APC Master File to control sequence and summary output from STANFINS.



PBAS:  Program Budget Accounting System - This is the system that processes all funding information.  The PBAS file containing the most current funding data will be downloaded to the dCAS Project Office daily.  The dCAS Systems Administrator may pick up this file based on the “Funding WHO”.  



Pseudo Obligations (FAC 5):  Process created transactions in STANFINS.



Purge:  Moves records to history or deletes records that are no longer needed in open files.  ULO purge moves records to history files whereas STANFINS cycle purge deletes these records.



Project Codes:  Codes assigned to perform special cost capturing processes and define JR/JRX Users.



QTR:  Qtr 1 = October, November, December; Qtr 2 = January, February, March; 

      Qtr 3 = April, May, June; and        Qtr 4 = July, August, September.



Reindex:  A routine in dCAS used to realign or resort records.



Roster:  A list of ledgers in dCAS identified by a three (3) position character name (User), fiscal year, type of ledger (direct, funded, or automatic), and description.



SCR:  System Change Request - A form used for submission of recommended changes to a software system or package.



SI Candidate:   STANFINS Input Candidate - This is a commitment or funding  record tagged in dCAS to be forwarded to Split for subsequent obligation in STANFINS.



Split:  The dCAS Split Program is the bridge or liaison between STANFINS and other standard Army systems and the dCAS User.  The Split Administrator requests “jobs” from the DOIM, such as obligation and APC information from STANFINS.  After receiving these “jobs”, Split then identifies the data to a particular dCAS User, and distributes the data accordingly, via diskette or modem.  Split also receives obligation data from dCAS Ledgers for input into STANFINS.



STANFINS:  Standard Finance System - A fully automated standard accounting system designed to provide sophisticated and comprehensive accounting support at Army installations and effective General Ledger control over all resources.



STARCIPS:  Standard Civilian Payroll System - Computes and manages civilian payroll.  An interface with STARCIPS transfers personnel data and labor dollar amounts to dCAS Split for the Civilian Payroll Projection (CPP) Module used by dCAS End Users.



STARFIARS:  Standard Financial Inventory Accounting and Reporting System - An installation and corps level system used to provide financial inventory accounting for standard (SAILS/SARRS) and nonstandard supply activities.  An interface with STARFIARS transfers supply and equipment data and dollar amounts to dCAS Split to be transferred to dCAS Users.



Structuring Data:  This is a statement or representation that best describes a process or action.  Structure is used to classify a record so that all records sharing a common subject can be retrieved.



Switches (dCAS):  These are selections located on the Identification Table of the dCAS User that direct dCAS how to handle incoming data.  Most of them require a “Y” (Yes) or “N” (No).



TA:  Type/Action Code - A two (2) position code that identifies the accounting effect of each input to STANFINS, (i.e., a Type Action 21, obligates and accrues).



Tag:  Specific files in the Split program’s database files contains a data field entitled “User” (WHO).  Each obligation or APC transferred into Split must be assigned to a particular End User by Major, Minor and Fiscal Year.  The “User” (WHO) data field identifies an obligation or APC to a particular End User (Commitment Ledger).  When the Split program routine “Transfer Data into PC” is run, the program will go through the records and assign End User names to the WHO data field.  All obligations and APCs must be tagged to insure correct distribution of data.



TDA:  Table of Distribution and Allowances - Identifies requirements and/or authorizations of personnel and equipment needs for an activity.



Text File:  A file of pure text information.  A plain English file written in ASCII format that may be read, edited, and modified with DOS (Disk Operating System) commands.



Time:  Current computer time or time input by user.



ULO:  Unliquidated obligations - Unpaid bills for which the U. S. Government has recognized and recorded an eventual liability.



User Identification Code (UIC):  A user identification code is a one to three character code created in the WHO Table which identifies to the Split program the APCs and fund type used by a particular commitment ledger.



WHO Table:  The WHO Table located in the dCAS Split Program, assigns data (APCs, Obligations, and data from other interfaces) to dCAS Ledgers based upon dCAS User accounting requirements.



1.5  Security.  



a.  Individual ledgers within the dCAS system are protected through the use of a password.  After the dCAS Systems Administrator has added a new ledger, the user initially will be prompted for entry of a six (6) position alpha or numeric character password.  Successive entries into this ledger require the entry of the selected password.  User passwords can be changed only by or with assistance from the dCAS Systems Administrator who has access to expanded program options  through entry of a privileged password.  See Section 12. 



b.  Local reproduction of this manual and program is authorized.
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