Ordering/Taking CDFM Tests

In the Heidelberg, Germany Area

Background: In the Heidelberg, Germany, area, the CDFM exams can be taken at the Patton Education Center Office, Building 106 on Patton Barracks. Overseas candidates can submit the enrollment application and fee and the request and payment for the exam modules all at one time. There is no need to apply first and wait for the 9-digit enrollment code prior to requesting exam modules as those procedures only apply to CONUS candidates registering online to take the exams at a Prometrics center. Retaking of exams overseas follows the same procedures as given below.

Application to Take the Exams

· Go to the ASMC web site www.asmconline.org and click on Certification. Or go directly to this page by entering www.asmccertification.com in the URL line.

· Click on Test Information and then Program Enrollment.

· Click on the blue hyperlink for Online Application.
· Complete the application, print it and sign it.

Ordering the Exams

· Complete a memo to ASMC with the required information for overseas testing. The attached sample has the required Test Control Officer information for the Patton Education Center.
· Mail the following to American Society of Military Comptrollers, Certified Defense Financial Manager Program, ATTN: Claudia M. Benoit, 2034 Eisenhower Ave, Suite 145, Alexandria, VA 22314-4650
· The signed memo and payment (see exam fees below) for the requested modules.

· The signed application form along with nonrefundable enrollment fee ($35 for ASMC members or $70 for non-members).

· The nonrefundable enrollment fee and the exam module fee can be submitted on one check.

Taking the Exams

· Call the Patton Education Center at 373-6176 to schedule a time to take the exams; exams must be taken within 4-5 weeks of receipt at the education center
· Bring 2 picture IDs to the Education Center when you take the exams
	SUMMARY OF FEES

	One module examination
	$95.00

	Three module examination
	$285.00

	Re-examination per module
	$95.00

	Late Cancellation, no show, late show (more than 15 minutes late for appointment)
	$95.00 (per module)


Enter Office Symbol for sender




Enter Date Sent

MEMORANDUM FOR American Society of Military Comptrollers, Certified Defense Financial Manager Program, 2034 Eisenhower Ave, Suite 145, Alexandria, VA 22314-4650

SUBJECT: Registration and Ordering for CDFM Exam Modules for Overseas Testing

1. Request registration and ordering for the following CDFM examination modules:
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2. A check payable to American Society of Military Comptrollers in the amount of $ enter amount is enclosed for the exam modules.

3. Requestor’s information:


Name:


9-digit Candidate ID Number:


Email Address:


Mailing Address:


Phone:


FAX:

4. Education Center information:


Test Control Officer Name: Ms. Ela Karczewska


TCO Email Address: Ela.Karczewska@26asg.heidelberg.army.mil

Education Center’s 4-digit DANTES ID Number: 0230

TCO Mailing Address:  Army Education Center


Patton Barracks


Unit 29237


APO AE 09102


enter signature block here

Resource Management, Manpower, Personnel, Internal Controls, Fiscal Law








Planning, Programming and Budgeting, Cost and Economic Analysis, Business Management Process Improvement, Fiscal Law











Accounting, Finance, Auditing, Fiscal Law
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